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The most prior and specific purpose of negotiation
is

Download More Quizzes Files From
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to both of the above
O J

to ensure clarity

to reach an agreement

none of the above
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False:
If possible, use an employment agency or
search firm to hunt a job.

Earbirt 110 wmrrmt et

True Download More Qui?Files From
O
VUANnswer.com

False
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Which ofthe fn!an[ng is not included in the most frequent
forms of resume deception?
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Including detalls about markﬁs

SUETEthlg- |:|_ates of employment to cover g;ps

Inflating grade-point averages

Claiming nonexistent educational credits

Scanne d with CamScanner



ERNS0 ] ULT 3

Question # 9 of 10 { Start e 09 01-45 P, 26 Auguat 2021 )

UIET JLETE DM Uaa l FRG, L0 ALUCPUSE JUL )

Totsl Marks: |

immediately.
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Select tha carrect aption

While compiling resume your goal is to generate

@)

sympathy

'_empathy

job

interest

Vv’
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The follow-up letter gives you a chance to - your original
application letter with any recent job-related infermation.
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none of the above

upgrade

update
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Choose the correct option to fill in the blank.

Inresume_____ sectionincludes contact information, name, and
address.

Sulegt the carvagl gpteen

Work experience, skills, and accomplishments
O

Opening Downlgad Moggs Quizzes Files From

Education

Activities and achievements
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chiefl executive

In big companies hiring is handled by ;

financial department

top manager

human resource depariment /_
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Inreally small companies,the _____ makes all hiring decisions.
Download More Quizzes Files From
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Sulegt the carragl gptesn

publication department
O

top manager

human resource department

financial department
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Do you think 'presentation skills' can lead to work
advancements?

Saimrs e warved bt

Yes
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The three steps of oral presentation process are: planning

your presentation; writing your presentation; and — your
presentation.

Skl - -

all of the above
o]

'endlng

finishing

completing
O
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Select the correct option

Theni in termic of result

| O
=

Al of the above
Are well rounded o .
Show signs of progress
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Employers .about the declining quality of written
communication, including cover letters.
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Saluni S rerve

cancem
0
comment
o
none of the above
0
camplain
o
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Try to differentiate yourself from other candidates IN

Download More Quizzes Files From
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Select the commect option

final stage

O

screening stage
° W/

selection stage

primitive stage
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False

Self-denying people hide their feelings.

True
0 w
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Choose the correct option.
Keep your linked to your CV.

Snbwci B T —

report

.

informal letter

resume

cover letter

Download More Quizzes Files From
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Your purpose in a is fo convince your listeners fo accept your proposal

Download More Quizzes Files From
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Select the correct option

: persuasive presantation

| S oiL]
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Select the correct option.
In arganizations recrulting process Is

handled/conducted by human resource or personnel
department.

[BTEE T T = P

Undersized

O

Tiny

5| % but not cnfrm

Small
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It can be repetitious if you have to list your
accomplishments and skills in both the functional section
and the chronological job descriptions.

Salani S -
i

Targeted Resume
O

f—ﬁnctfnnal Resume

Chronological Resume

Combination Resume /
o]
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Your goal is that after you have finished your presentation,
listeners will question your proposal.

True . .
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False
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Before you a product, you need to know what
the product is all about.

Select the correct option

take

sell

ignore

|
purchase
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Question # 7 of 10 ( Start time: 11:23:28 PM, 26 August 2031)

AIDA stands for.

Select the correct option

|

I :
Attention Interest, Desire Action

© v

T e
I — ——

| e
Agricultural e

I al Incom 3 ———
’ O [ ¢ Disaster Assistance _
|I ll
?:::_ ”—_: S

[ _AWHIEH;E ——— —

3. Jn!nreq " _ —— —_—

f 0 Desire a4 Action =
[ I
|-_T_- _ II _
| Advanced g = ===
| Ced Intarzeyy, . ———

. ve Digital 2 —
K} 5 Aty e

I
|
—_— |
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Question # 2 of 10 [ Start time: 08:53.09 P, 28 Aogust 3021) Total Marks- 1

Mark the following statement as True or False:

The resume is just one aspect of a complete
communication package that everyone must put
together before he or she enters the business world.

Select the cormect option

False

O

True

Scanne d with CamScanner
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Choose the Best option:
Planning oral presentations is much like planning any other
message.

Download More Quizzes Files From
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Swiegt the corragl gptesa

business
. V

domestic

social media

personal
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Clothing and grooming reveal something about a
candidate's and professionalism.

- .perfn.rmanﬂe
0

| salary

e

|

' |preparation
o

personality /
0
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Intellectual ability can be assessed by

Babaal - —

informal tests
O

'drug tests

psychological tests
© J

| | political tests
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Before you a product, you need to know what
the product is all about.

Select tha correct option

take

O

-sell

ignore

purchase

Scanne d with CamScanner
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A situation in which the initiator is dissatisfied and the other
is satisfied is called................

Download More Quizzes Files From
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Win-lose strategy
o

Lo EE-IGS e strategy

Lose-win strategy

Win-win strategy

@ O D
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The most prior and specific purpose of negotiation
is ;

Buima b B i i

to reach an agreement
O

none of the above

to ensure clarity

to both of the above

= -

@ O B
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Pre-employment tests attempt to provide ———---, and quantitative
information about a candidate’s skills, attitudes, and habits.

Download More Quizzes Files From

VUANnswer.com

Sulegt the corragl gptien

all of the above
O

subjective

biased

objective

° Vv
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At the start of an interview you should:

Wbl W - -

Try to find common Interests.

b .Ali Eﬂhe above. -
0

Maintain eye contact with the interviewer.

Look around the interview's office to get familiarized with
O | the environment.
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Which one is the most common type of pre-emplt}yrﬁent
tests?

job skil tests

p:ychulnglcal tests

drug tests

task-based tests

BT
Download More Quizzes Files From
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Question # 4 of 10 [ Start tere 005504 PM, 26 Augusi 2021 ) Total Marks: |

An employment interview is a formal meeting in which
both ask questions and exchange information
to learn about each other.

Sulect the correct option

all of the above

O

director and customer

employer and applicant p

shopkeeper and customer
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type of interview are useful for judging interpersonal
communication.

Sulagt the carregl eption

Stress
O
Open-ended
O
Structured
O
Group
(@] V
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A perfect resume responds to the reader’s needs and

Sinluel S ——

interferences

preferences

references

conferences

D
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functional

| o
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Whenever you submit your resume accompany it with
a to let readers know what you're sending,
why you're sending it, and how they can benefit from
reading it.

Select the cormect option

Report

O

c.V

Cover letter

Memo

Scanne d with CamScanner



Question # 1 0f 10 ( Start tume 09 38 18 AM. 26 August 2021 )

10 sway the audience 1o your viewpont

To succeed with a

- YOU must present sufficient logic. evidence and emotion

e S T

§elecl the correct option

|| persussive presentation

® |

F—

.||-

], farmal presentation
|

|

O |

—— i —

_ nstruct:ona!l presantalion

Ke,

formatve presantaton

O
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To write a good resume, you need to show that you

Select the correct option

| il are flexible and willing to try new things
I
O |
/
I _ e e e -
|

| possess strong communication skills

O

— Eaw |

‘i
I||
III
II = - ———
:' All of the above

I

O |

v ———
I_

| know how to get things dane
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Choose the Best option:
Planning oral presentations is much like planning any other
message.
[y e AT
personal
o
business
]
soclal media
o
domestic
o
[ Ot A § b Bt |

@ O D
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What method of presentation delivery is preferred and
useful for short speeches?

Select the correct option

Impromptu

Extemporaneous

Oral

Memorization

o 8
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Which type of presentation has less control of its
contents as compared to a formal report?

Salect the cormect option

Instructional presentation

O

Persuasive presentation

Informative presentation

Formal presentation

) vV
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Reading aloud the whole presentation Is allowed if it has

et M e -

to convince the audience

to achieve the purpose

multlple issues to address

technical and complex topic
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Choose the Best option:
Planning oral presentations is much like planning any other
message.

Sulagt the arrugl gption

business
2 v 4
domestic
O
social media
O
!
personal
O

Scanned with CamScanner



zlect the correct option

|| Funcsional
|

O
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A Functional Résumé is a type of résumé that highlights
your

Sealuzl ooy -

personal information

o
experience

. M
objectives

o

|

hobbies

o

e R e R HEL R ]
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You'll make a better impression in an interview by .

Download More Quizzes Files From
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Wbl Ba - -

being shy or self-consclous

|:IE_|I'IQ overwhelming

building your confidence

building an interview stralegy
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Conclude the interview with

Salanl - ——

| courtesy and enthusiasm
5 \/\

smartness

none of the above

a hand shake
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Before you a product, you need to know what
the product is all about.

Sulect the correct option

take

O

'seII

ignore

purchase
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An employment interview is a formal meeting in which both
ask fuestions and exchange information to learn
about each other.

Download More Quizzes Files From
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0

director and customer

shopkeeper and customer

all of the above
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While writing a resume, to use
better option.

b I — - —

syntaclic
o

lengthy

sentences is a

short

semantlic
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Pre-employment tests attempt to provide ———--, and quantitative
information about a candidate’s skills, attitudes, and habits.

Sulagt the carrugl gption

all of the above
O

subjective

biased

objective

° \
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Company’s operations and its strategic and tactical
problems are only employer’s area of concern.

Seloct the correct option

True
° 74

False

Download More Quizzes Files From
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Question # 6 of 10 ( Start time: 11:22:19 PM. 26 Angust 2021)

Identify the given statement as True or False
If you are still in school, education is probably your strongest selling point

Select the correct option

v _— —_—

| | False
|

O

True
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Try to differentiate yourself from other candidates IN

Bl B -

final stage
o

primitive stage

selection stage

screening stage
g ‘//-
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interviews help recruiters see how you handle
yourself under pressure.

LTLTIN ~ S s 1 =

Stress \/"
o

Farmal

Group

Situational

U O 3
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Mark the fo_l-[nwing statement as True or
False:
If possible, use an employment agency or

nnﬂlinl—- 'rll—h-nb +n I-lrl I-tl'lr'.- - In'—b

Bt flim Eviwel sgillim

D True V

False
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To send after your application letter is a good
action.

none of the above

.persnn for Inquiry

a follow up letter

a verbal request
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Good negotiation may yield an agreement which will
be

LTLTIN S ==t =

elaborative
o

durable
o -

none of the above

encompassing
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Which of the following is important while appearing for the
interview?

Bringing proof of your accomplishments
o

Wamng. graclously

All of the above Download More Quizzes Files From

VUAnNnswer.com

Arriving on time
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Choose the correct option.
The of an application letter captures

attention, gives the reason you're writing, and states
which job you're applying for.

Select the corect option

inside

O

"npening

| middle

ending
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A structured interview—

Bkl W i

gets four closed questions and four open questions.
0

gets exactly the same questions, but not in the same order.

gets three opened questions in the same order._

gets exaclly the same quEEWE order.
0
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Don't hesitate to send a follow-up letter three
months later to show that you are still
interested.

Basbaer] flim wwiiima] wgillion

False
Q

True
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Show how your background and talents will a
particular problem.

Waban] W - -y -

solve
O

highlight

ascertain

creale
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Ouestlan # 7 of 10 { Start ma: 102344 PM, 26 August 2021 ) Total Marks: |

Mark the following statement as True or False:

The resume is just one aspect of a complete
communication package that everyone must put together
before he or she enters the business world.

Salect tha correct option

False

@)

;True
. /
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Question # 10 of 10 { Start ome 102557 PW, 26 Aogust 2021 ) Total Marks: 1

Try ___ during the first couple of minutes.

Swnlect tha correct option

to sit normally

O

not to speak too fast

to stand at one position

to move around
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Question # 5 of 10 ( Start time: 11:21:06 PM, 26 August ;

E"'P'U}’EE are Iooldng for PEO'F‘E who are:

Select the correct option

I
Sensitive to cultural differences
'L — ..._...::.‘_.—_ﬂ:':,::.:.'_:,-_.‘..r:.'_T..:.:'...,:‘.,:':.-:',-———_.._

Unabla to learn on the job
[_ ; Arra:d to change
O
r J LTl = v 9 ' gTITEER=ET e _-__________'
L_—- - T ""‘.:!f """"" a
e | 1 divers sifyations
[ J Y !Fhr‘ﬂ I’J HGE‘F“‘ df erse
| ) r
L)
|
|



ENGA01 Quiz 3

Question

#6 of 10 { Start eme OB 57 44 PA_ 26 Auguat 2071 )

Cunr Start Teme: 08 51 PM, 26 August 2027

Total Marks: 1

What should be included in an introductory
statement?

Select the correct option

O

' The identity of the person who is conducting the

interview. |/

The auspices under which the research is being
conducted.

All of the above

That the participation in the research is voluntary.
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Question # § of 10 [ Stam ume: 10:25:16 PM, 26 August 2037 ) Total Marks: 1

Psychological barriers to negotiation do not include:

Select tha correct option

Fear of being taken for a ride

O

Happiness of conflict or confrontation
O Download More Quizzes Files From V
VUANnswer.com
Guilt about wanting to be assertive

Wanting to be liked
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Clarity can be achieved with i

izl B v —

passive verbs

o

abstract concepts

none of the above

active verbs
o
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Forgetting a single line may cause disasterin____ method
of speech.

Wabunl W - - -

extemporaneous

. |memorization \/-n
o

All of the above

None of the above
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While writing your objective try to be as as possible
about what you want.

Snbual S ——
i

skilled
)

broad

| |specific
| o

efficlent
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