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(3 @ quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time: 06:44 PM, 2

Cruestion # 1 of 10 { Start time: 06:44:05 PM, 26 August 2021 )

The middle section of an application letter does the
following: Download More Quizzes Files From

VUANnswer.com

Select the correct option

Summarizes your relevant qualifications

O

Emphasizes your accomplishments

Suggests desirable personal qualities

All of the above

(] Click to Save Anawer & Move to Next 0

Scanned with CamScanner



645 W W P ® S8 +6D

() @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Qulz Start Time: 06:44 PA

Question # 2 of 10 { Start time: 06:45:01 PM, 26 August 2021)

Choose the correct option.
In a typical job search, you can expect to have many
before your accept a job offer.

s;.mmmmt.,.mm Download More Quizzes Files From

Interviews VUARNswer.com

&
letters

Q
options

Q
chances

(@]

Click to Seve Answer & Move to Ne
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{3 & quiz.vu.edu.pk/QuizQue:

ENG30T:0uiz 3 Quiz Start Time: 06:44 PM, 26 August 20

Question # 3 of 10 { Start time: 06:45:29 PM, 26 August 2021) Totnl Mark:

Rehearsal helps in overcoming anxiety in oral presentation.

Download More Quizzes Files From

VUANnswer.com

Select ihe correct oplion

False

o

True

Click 1o Save Answer E Move to Next Question

Scanned with CamScanner
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() @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz S5t

Question # 4 of 10 ( Start time: 06:46:19 PM, 26 August 2021 )

AIDA stands for

Download More Quizzes Files From

VUANswer.com

Select the correct option

Agricultural Income Disaster Assistance

O

Advanced Interactive Digital Administrations

Attention, Interest, Desire, Action

Awareness, Interest, Desire, and Action
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() @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time:

Question # § of 10 ( Start time: 06:46:59 PM, 26 August 2021 )

While compiling resume your goal is to generate _
immediately. Download More Quizzes Files From

VUANnswer.com

Select the comrect option

sympathy

O

empathy

interest

job

Click to Save Anawer &

Scanned with CamScanner



6:47 ¥ P

O

ENG301:Quiz 3

45

@ quiz.vu.edu.pk/QuizQue:

Quiz Start Time: 0&6:44 PM, 26 August 2

Question ¢ 6 of 10 ( Start time: 06:47:35 PM, 26 August 2021)

Total Mar

The

approach is especially appropriate if you
have a strong employment history and are aiming for a job
that builds on your current career path.

Download More Quizzes Files From

Select the correet option

O

personal VUAnswer.com

functional

chronological

informational

Click tn Save Answer & Mova i3 Naxt Question
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() @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Qulz Start Time: 06:44 |

Question # 7 of 10 ( Start Ume: 06:47:58 PM, 26 August 2021 )

In which of the following strategies both parties are
satisfied with the settlement negotiated?

Select the correct option

Win-win strategy

Lose-Lose strategy

Win-lose strategy

Lose-win strategy

Click to Save Answer & Move to

Scanne d with CamScanner
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() @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time: 06:44 PM, 26 A

Question # 8 of 10 { Start time: 06:46:30 PM, 26 August 2021) Tota

Use the approach if you are new to the job market,
and want to redirect your career.

Select the correct option

Organizational

O

Functional

Indirect

Direct

Click 1o Smve Anmwer E Move 1o Next Questid
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() @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time: 06:44 PM,

Question £ 2 of 10 { Start time: 06:48:51 PM, 26 August 2021 )

Screening stage,— stage and final stage are the three
stages of interview process.

Select the correct oplion

selection

all of the above

collection

opportunity

Click to Save Answer & Move o Ni
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ENG301:0uiz 3 Quiz Start Time: D6:44 PM, 2& August 2021

Question # 10 of 10 { Start time: 06:49:13 PM, 26 August 2021) Total Marks: 1

Choose the correct option.
The of an application letter captures attention,
gives the reason you're writing, and states which job you're

applying for.

Select the correct option

inside

o

middle

opening

ending

Download More Quizzes Files From

VUANnswer.com
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(3 @ quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3

Question # 1 of 10 { Start time: 06:51:46 PM, 26 August 2021)

Preparation for a job interview is:

Select the correct option

optional

O

mandatory

avoidable

circumstantial
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() @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3

Question # 2 of 10 ( Start time: 06:52:22 PM, 26 August 2021)

The art of 'oral presentation’ includes _

Download More Quizzes Files From

VUAnNswer.com

Select the correct option

mastering the art of delivery

O

all of the above

handling question responsively

preparing to speak
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(3 @ quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time:

Question # 3 of 10 ( Start time: 06:53:30 PM, 26 August 2021)

A resume emphasizes a list of skills and
accomplishments.

Select the comrect option

biographical

o

combination

functional

chronological

Click lo Seve Answer &
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() @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time: 06:51F

Question # 4 of 10 { Start time: 06:53:50 PM, 26 August 2021)

In which of the following strategies both parties are
satisfied with the settlement negotiated?

Select the correct option

Win-win strategy

Lose-Lose strategy

Win-lose strategy

Lose-win strategy

Click to Save Answer & Move fo

Download More Quizzes Files From

VUANnswer.com
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ENG301:Quiz 3 Quiz Start Time: 06:51 PM, 26 August

Question# 5 of 10 { Start time: 06:54:03 PM, 26 August 2021 ) Totel Ma

It can be repetitious if you have to list your
accomplishments and skills in both the functional section
and the chronological job descriptions.

Select the correet eptlon

Combination Resume

Functional Resume

Targeted Resume

Chronological Resume

Chck to Sava Answer & Mows o Next Question

Download More Quizzes Files From

VUANnswer.com
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ENGI0T:Quiz 3 Quiz Start Time: 06:51 PM, 26 August 20

Question # 6 of 10 { Start time: 06:54:42 PM, 26 August 2021 ) Total Mark:

In combination resume, experts disagree about the need to
state

Select the correct oplion

salary expectations
o]

a career objective
°

hobbies
o]

personal details
@)

Click to Save Annwer & Move 10 Next Question
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e—
ENG3IN:Quiz 3 Quiz Start Time: 06:51 PM, 26 August 2

Question # 7 of 10 ( Start time: 06:55:05 PM, 26 August 2021 ) Tetal Mar!
Choose the best option from the following.
While sending a resume to an organization keeps yourself
in the situation.
Select the comect optlon
Sender’s
0
Recruiter’'s
"
None of the above
(o)
Audience’s
(o)

Chick o Save Anawar & Move io Next Question
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ENG301:Qulz 3 Quiz Start Time: 06:51 PM, 26 August 20

Question & 8 of 10 ( Start Ume: 06:55:51 PM, 26 August 2021 ) Total Marks

Which of the following is important while appearing for the
interview?

Select the correct option

All of the above

Arriving on time

Waiting graciously

Bringing proof of your accomplishments

Click to Save Anawer & Move to Newt Question

Download More Quizzes Files From

VUANnswer.com
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(3 @ quiz.vu.edu.pk/QuizQue:

ENG3071:Quiz 3 Quiz Start Time: 06:51 PM, 26 August 202

Question # 9 of 10 [ Start time: 06:56:00 PM, 26 August 2021) Tetal Marks:

Mark the following statement as True or False:
In a negotiation, positive regard for yourself and the others
involved will communicate your warmth and acceptance of

them.

Select the carrecl option

True Download More Quizzes Files From

e
VUANnswer.com

False

Click 1o Save Answer & Move 1o Next Question
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Question # 100f 10 { Start {bme: 06:56:44 PM, 26 August 2021)

4G
© fil 3L+

@ quiz.vu.edu.pk/QuizQue:

Quiz Start Time: 06:57 PM, 26 August 202

Total Marks:

Select the correct option.
In big organizations the on campus recruiting programs are
relatively in number.
Download More Quizzes Files From
Hefty VUAnswer.com
o
Large
o
Small
®
Great
o}

| Click to Save Anawer & Move to Naxt Question
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ENG301:Quiz 3 Quiz Stort Time: 06:59 PM

Question # 1 of 10 ( Start Ume: 06:59:49 PM, 26 August 2021 )

The 'memorization’ style of presentation may sound _
Download More Quizzes Files From

VUANnswer.com

Select the correct option

literary

O

spontaneous

artistic

robotic

Click to Save Answer & Move o Nex
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ENG301:Quiz 3

Question # 2 of 10 ( Start time: 07:00:23 PM, 26 August 2021)

Choose the best option from the following.
The appropriate style for a resume is

Download More Quizzes Files From

Select the correct option VUAnswe r.com
Complex
@)
Having gaps
@)

Using strong words

Simple and direct

> B

Scanne d with CamScanner
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Quiz Start Time: 06:59 PM, 26 August 21

Question # 3 of 10 { Start tme; 07,01:44 PM, 26 August 2021 )

Total Mark

VUANnswer.com

Which of the following words is strong representation for a
resume? pownload More Quizzes Files From

Select the correct option

O

Team player

Goal-oriented

Managed

Ambitious

| Click to Sawe Answer & Move ta Next Cuestion
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(3 @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Chuiz Start Time: 06:59 PM, 26 August
Question # 4 of 10 { Start fime: 07:03:14 PM, 26 August 2021) Total Mar
It is important for a job candidate to have the to
apply diverse skills in several areas.
Select the correct option
rudeness
@]
rigidity
o)
flexibility Download More Quizzes Files From
L
VUAnNnswer.com
stubbornness
@]

Click to Save Anawer & Mova 1o Next Question
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(3 @ quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time: 06:5% PM, 26 Avgust 2021

Question # 5 of 10 { Start time: 07-03:53 PM_ 26 Aoguut 2021 ) Total Marks: *

If your application letter and resume fail to bring a response
within a month or so, with a second letter to
keep your file active.

Select the correct option

Follow up

Condemn

Abscond

Denounce

Click to Smve Anmwer & Move o Naxt Question

Download More Quizzes Files From

VUAnswer.com

Scanned with CamScanner



7:04 v P © S1%8 +3

() @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time: 06:59 PM, 26 A
Question # 6 of 10 ( Start time: 07:04:18 PM, 26 August 2021 ) Taol
Preparing is an important task for most of the

business communication students.

Select the correct option

cv
@]

Study
O

resume
a

Job
O

Click tn Save Answer & Move tn Next Quai
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(3 @ quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time: 06:59 PM, 2

Questien # 7 of 10 { Start time: 07:05:00 PM, 26 August 2021 )

A 'functional resume' is for people who .
Which of the following is/are true with reference to a
functional resume? Download More Quizzes Files From

VUANnswer.com

Select the correct option

have little continuous career-related experience

O

want to redirect their careers

All of the above

are just entering the job market

Click to Szve Answer & Move 1o Next

Scanned with CamScanner
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() @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Stert Time: 06:5

Question # 8 of 10 ( Start time; 07:05:39 PM,_ 26 August 2021 )

The middle section of an application letter does the
following: Download More Quizzes Files From

VUAnswer.com

Select the comect option

Summarizes your relevant qualifications

@)

Emphasizes your accomplishments

Suggests desirable personal qualities

All of the above

Click to Save Answer & Move
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ENG3I01:Quiz 3 Quiz Start Time: 06:59 PM, 2

Question # 9 of 10 Start Ume: 07:05:51 PM, 26 August 2021 )

Identify the given statement as True or False.
For most business students one of the most important
communication tasks is preparing your resume.

Selecl the correct opllon

False

o

True  pownload More Quizzes Files From

VUAnNnswer.com

Click 1o Save Anwwer & Move 1o Next O
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Quiz Start Time: 06:59 PM, 26 August 202

Questlon # 10 of 10 { Start time: 07:06:12 PM, 26 August 2021 )

Total Marks:

Ina

resume, the work-experience section dominates
immediately after the name and address and the objective.

Download More Quizzes Files From

Select the correct option VUAn SWGFCom

O

Hybrid

Functional

Chronological

None of all

Click 1o Save Anmwer & Move to Next Question

Scanned with CamScanner
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() @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time: 07:C

Question #1 of 10 { Start time: 07:08:15 PM, 26 August 2021)

appearance is important because it reveals
something about a candidate’s professionalism.

Select the comrect optlon

Physical

Sharp

Rusty

Unusual

Click to Save Answer & Move

Download More Quizzes Files From

VUANnswer.com
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(3 @ quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time: 0708

Question # 2 of 10 ( Start time: 07:08:50 PM, 26 August 2021)

In which of the following strategies both parties are
satisfied with the settlement negotiated?

Select the comrect option

Win-lose strategy

@)

Lose-Lose strategy

Lose-win strategy

Win-win strategy
.

Download More Quizzes Files From

VUANnswer.com
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ENG301:Cuiz 3 Quiz Start Time: 07:08 PM, 26 August 2|

Question & 3 of 10 ( Start time: 07:09:07 PM, 26 August 2021) Total Mark

In Lose-lose strategy situations both the parties are unable
to collaborate and walk away from the negotiation-—————— :

Select the correct option

satisfied

O

discouraged

dissatisfied

frustrated

Scanned with CamScanner
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() @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time: 07:08 PM,

Question £ 4 of 10 ({ Stort Uime: §7:09:39 PM, 26 August 2021)

Choose the correct option:
Suitability for the specific job is judged on the basis of

Select the correct option

academic preparation

O

work experience

job-related personality traits

above all

Click to Save Answer & Move 1o Next
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ENG301:Quiz 3 Quiz Start Time: 0708 PM, 26 August

Question # 5 of 10 { Start ime: 07:10:11 PM, 26 August 2021) Tetal Ma
A is a structured, written summary of a person's

education, employment background and job qualifications.

Select the correct optlon

Memorandum

O

Market report

Trade Magazine

Resume

Clhick 1o Sava Answer & Move 1o Next Questian
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(3 @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time: 07:08 PM, 26 August 2
Question ¢ & of 10 { Start time: 07:10:38 PM, 26 August 2021 ) Tatal Marl
Always look at of business and their activities as

first step in narrowing the field

Select the correct optlon

the organizational areas

O

the financial areas

the functional areas

the marketing areas

Click to Save Anawer & Move to Mext Question

Scanned with CamScanner
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ENG301:Quiz 3 Quiz Stert Time: 07:08 PM, 25 Augu:

Question # 7 of 10 { Start tme: 07:11:09 PM, 26 August 2021 ) Total b

Which of the following is/are major disadvantage/s of a
‘combination resume'?

Select the correct option

It can be repetitious.

O

It tends to be longer.

Both of the above

None of the above

Click 1o Save Anower E Move 1o Next Queation

Scanned with CamScanner
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() @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time: 07:08 PM, 26 A

Question # B of 10 { Start time: 07:11:38 PM, 26 August 2021) Tol

Which of the following is/are type/s of interview/s that
organizations use to discover the potential of the job
candidates?

Select the correct oplion

Stress Interview

O

All of the above

Situational Interview

Video Interview

Click 1o Save Answar & Move 1o Nex! Que

Scanned with CamScanner
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() @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time

Question # 9 of 10 ( Start time: 07:12:16 PM, 26 August 2021)

The application/cover letter let the reader know
about

Select the correct option

your abilities

your purpose

your obligations

none of the above

(] Click to Save Answer &

Scanned with CamScanner
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() @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time: 07:08

Question # 10 of 10 { Start time: 07:13:44 PM, 26 August 2021 )

The three types of pre-employment tests are:job skill
tests,psychological tests and — tests.

Select the correct optlion

all of the above

O

drug

medicine

herbal

Click to Save Answer & Move o]

Scanned with CamScanner
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ENGI01:Quiz 3 Quiz Start Time: 07:15 PM, 26 Augus

Question # 1 of 10 { Stort time: 07:15:06 PM, 26 August 2021 ) Total M

In reading style of presentation, the whole presentation is -

Select the correct option

read aloud
@

read to oneself
o)

all of the above
o)

read silently
o)

CHek tn Sove Answer & Move o Nexi Question

Scanned with CamScanner
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ENGID1:Quiz 3 Quiz Start Time: 07:15 PM, 26 August 202

Question £ 2 of 10 { Start tme: 07:15:26 PM, 26 August 2021) Total Marks:

A situation in which the initiator is dissatisfied and the other
is satisfied is called................

Selec! the correct aption

Lose-win strategy

Win-win strategy

Win-lose strategy

Lose-Lose strategy

Click to Sava Answer & Move in Naxt Question

Scanned with CamScanner
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ENG301:Quiz 3 Quiz 5

Question # 3 of 10 ( Start time: 07:15:54 PM, 26 August 2021)

Effective presentation focuses on audience’s _

Select the correct option

perceptions

O

size

bent of mind

needs

Scanne d with CamScanner
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() @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time: 07:15 PM, 26 August 203
Questlon # 4 of 10 [ Start time: 07;16:18 PM, 26 August 2021 ) Tolnl Marks:
Forgetting a single line may cause disaster in method

of speech.

Select the carrect option

None of the above
o)

memorization
®

All of the above
o)

extemporaneous
o)

Chick to Seve Anmwer & Move to Noxt Question

Scanned with CamScanner
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ENG301:Quir 3 Quiz Start Time: 07:15 PM, 26 August 2
Question # 5 of 10  Start time: 07:16:35 PM, 26 August 2021) Total Marl
The approach is especially appropriate if you

have a strong employment history and are aiming for a job
that builds on your current career path.

Select the correct optlon

personal

O

functional

informational

chronological

Click to Save Answer & Mowe to Mext Quastion

Scanned with CamScanner
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Quiz Start Time: 07:15 PM, 26 August 2{

Question & € of 10 { Stert fime: 07:17:16 PM, 26 August 2021)

Total Mark

To succeed with a

, you must present sufficient

Select the correct option

logic, evidence, and emotion to sway the audience to your
viewpoint.

O

informative presentation

instructional presentation

formal presentation

persuasive presentation

» T

Scanned with CamScanner
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ENG3M:Quiz 3 Quiz Start Time: 07:15 PM, 26 August 2

Question # 7 of 10 { Start time: 07:18:48 PM, 26 August 2021) Total Mar

Effective presentation focuses on audience's need but also
tailor messages to the time allowed.

Select the correct option

False

O

True

Click tn Save Answer & Move 13 Next Questian
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ENG301:Quiz 3 Quiz Start Time: 07:15 PM, 26 Augus

Cuestion & 8 of 10 ( Start time: 07:19:03 PM, 26 August 2021 ) Total M

Which of the following stages normally take place in the
interview process?

Select the correct optlon

Screening, selection, and final stages

Selection, final, and election stages

Final,selection, and casual stages

Screening, selection, and adoption stages

Click 1o Save Anawer & Move 1o Naxt Question

Scanned with CamScanner
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ENG301:Quiz 3 Quiz Start Time: 07:15 PM, 26 August 2(

Question # 9 of 10 { Start time: 07:19:28 PM, 26 August 2021 ) Totnl Mark

Self-exposing people demand attention by speaking loudly.

Select the correct option

False

O

True

Scanned with CamScanner
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ENG307:Qulz 3 Quiz Start Time: 07:15 PM, 26 Augu

Question # 10 of 10 { Start me: 07:19:5& P, 26 August 2021 ) Total |

At the start of an interview you should:

Select the comect option

Try to find common interests.

O

Look around the interview’s office to get familiarized with
O |the environment.

Maintain eye contact with the interviewer.

All of the above.

Clck tn Save Answer £ Maove 1o Next Quaestion|

Scanned with CamScanner
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Quiz Start Time: 07:22 PN

Question # 1 of 10 { Start time: 07:22:58 PM, 26 August 2021 )

In

Select the correct option.

organizations recruiting process is

handled/conducted by human resource or personnel
department.

Selecl the correct option

O

Small

Big

Undersized

Tiny

Click to Save Ansvear & Move Io Ne:

Scanned with CamScanner
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ENG301:Quiz 3 Quiz St

Question # 2 of 10 ( Start time: 07:23:18 PM, 26 August 2021 )

Effective presentation focuses on audience’s _

Select the correct option

perceptions

O

size

needs

bent of mind

Scanne d with CamScanner
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() @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time: 07:22 PM, 26 A

Question # 3 of 10/( Start time: 07:23:33 PM, 26 August 2021 ) Tat

Company'’s strategic problems and operations are only
employee’s area of concern.

Select the correct option

False

O

True

>
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() @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time: 07:22 PM, 2

Question # 4 of 10 { Start Ume: 07:25:06 PM, 26 August 2021)

A functional resume' is for people who i
Which of the following is/are true with reference to a
‘functional resume™

Selecl the correct oplion

'want to redirect their careers

o

are just entering the job market

have little continuous career-related experience

All of the above

Click 1o Save Answer & Move 1o Hext 0
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ENGIDT:Quiz 3 Quiz Start Time: 07:22 PM, 26 August 200
Question # 5 ef 10 ( Sturt time: 07:25:19 PM, 26 Auguest 2021 ) Total Marks
Ina resume, the work-experience section dominates

immediately after the name and address and the objective.

Select the correst aption

Functional

@)

Hybrid

None of all

Chronological

Click tn Save Answer & Move to Mext Cusnstion
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O

ENG301:Quiz 3

Quesilon # 6 of 10 ( Stort fime: 07:25:43 PM, 26 August 2021 )

& 46

@ quiz.vu.edu.pk/QuizQue:

Quiz Start Time: 07:22 PM, 26 Aug

Totm

Select the correct aption

Which of the following is done differently on a Functional
Résumeé vs. a Chronological Résumé?

Education section

Name and address section

Objective statement

Skills section

L 4 Click 10 Save Anawer & Move Io Next Questio
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ENG301:Quiz 3

4hG
© fIl 32+

@ quiz.vu.edu.pk/QuizQue:

Quiz Starl Time: 07:22 PM, 26 August

Question # 7 of 10 { Start time: 07:27:15 PM, 26 August 2021)

Total Mal

Choose the BEST option:
Accompany your resume with a cover or application letter
to let readers know:

Select the correct opllion

O

How they can benefit from reading it.

What you are sending.

Why you are sending it.

All of the above
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ENG301:Gulz 3 Quiz Start Time: 07:22 PM, 26 Au

Question # 8 of 10 { Start time: 07:28:04 PM, 26 August 2021) Tot

Mark the following statement as True or False:

In an interview, based on a review of your resume, the
interviewer may already have some idea of whether you
have the right qualifications.

Select the correct option

True

False

Chlck w0 Save Anawer & Mova o Next Quest]
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ENG30T:Quiz 3 (Quiz Start Time: 07:22 PM, 2& August 20

Question # 9 of 10 Start time: 07:28:18 PM, 26 August 2021 ) Tatal Marks

Your goal is that after you have finished your presentation,
listeners will question your proposal.

Select the correct opllon

False

True
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ENG301:qQuiz 3 Quiz Start Time: 07:22 PM, 26 Augu!

Question # 10 of 10 { Start time: 07:28:48 PM, 26 August 2021 ) Tatal b

During stage of interview, the interview panel
notice that how you listen, think, and express yourself, so
that they can decide how likely you are to get along with
colleagues.

Select the correct option

Final

O

Introductory

Selection

Screening

Click to Save Anawer E Move to Next Question
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The three steps of oral presentation process are: planning
your presentation; writing your presentation; and — your
presentatian.

LIL IR Be ol =80t ]

all of the above

o

.;_rnding

finishing

completing
O
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In big companies hiring is handled by .

bl e -

chlef executive

o

ﬁnanﬂla[ department

top manager

human resource department I
D

Download More Quizzes Files From

VUAnswer.com
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It can be repetitious if you have to list your
accomplishments and skills in both the functional section
and the chranological job descriptions.

Malunl S oy s s b

Targeted Resume

o

Functional Resume

Chronological Resume

Combination Resume f
o

Scanne d with CamScanner
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Clothing and grooming reveal something about a
candidate’s and professionalism.

I perfnrmancﬂ
0

salary
®)

preparation

personality Q/ﬂ
0

Scanne d with CamScanner



FREET Can 1

e —
G Biem Teme i 0 P 04 RBagsar TIIT

Ehawiioms B § ol 10 7 oo | b B 01 | 0 PO, B8 et SN |

LEL P

o

Intellectual ability can be assessed by

Bkl B e s mkimn

Informal tests

l_:lrug tests

psychologlcal 1ests w

political tests
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A perfect resume responds to the reader’s needs and .

bl - . -

interferences

o

preferences

references

conferences

T e it o i e

@ O D
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Rehearsal helps In overcoming anxiety in oral presentation.

Baluri e comwc o b

FaIse-

True
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A Functional Résumé is a type of résumé that highlights
yaur

- -ﬁEféﬂ-l:'lﬂl informatlon
0
B .EHpEﬂEﬂCE
e M
objectives
o
hobbies
0
[ 00 e S b ot o i |
X
~ NG -+
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Select the correct opticn.
In organizations recrulting process Is

handled/conducted by human resource or personnel
department.

| T P T

Unders|zed
Tiny
/™  but not cnfrm
Small
1%
~ uw (e +
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Conclude the interview with

Malarl S pmverd mbian

courtesy and enthusiasm
S %/

smartness

none of the above

a hand shake
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Show how your background and talents will a
particular problem.

Mebanl S powes mbimn

solve
0 \/
highlight
O
ascertain
O
create
o
X
A S +
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You'll make a better Impression in an interview by .

Balurl e pommwct i b

h-Eiﬁg. shy or self-caonscious

O

being overwhelming

building your confidence

building an interview stralegy
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A structured interview—

Balari S comecs b

gets fnur closed questions and four open questions.

o

gets exactly the same questions, but not in the same ecrder.

gets three opened questions in the same order._

gets exactly the same questljiwwnﬂ order.
o
r

Scanne d with CamScanner
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Choose the correct option.
Keep your linked to your CV.

Bl e e b

report

o

Informal letter

resume

cover letter Do ore Quizzes Files From

UAnswer.com

P o T i | e [ T b Tt

@ O I
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Good negotiation may yield an agreement which will
be

Saburi T rormeci by

elaborat|ve

o

durabl
5 ragie m

none of the above

o
encompassing
O
X
A LS +

G O 3
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Self-denying people hide their feelings.

Habuci B pmnecs mlisn

Fa_rée

True
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The most prior and specific purpose of negotiation
Is

Haierl B pev -

to hath of the above m xx
O

to ensure clarity

to reach an agreement

none of the above
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While writing your cbjective try to be as as possible
about what you want.

skilled
o)
broad
0
speclfic
o
efficient
o]
. S
A NS +
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Try to differentiate yourself from other candidates IN

B bl e

final stage

o)

primitive stage

selection stage

screen/ng stage
0 /

O O )

Scanned with CamScanner



Clwivsilios 8 [ of 10 4 S | s B4 G0 1 3 PRI 30 B agasi ST ] Tl Wil |

Employers ——.about the declining quality of written
communication, including cover letters.

Habucl Sm pmnecs mlisn

concern
0
camment
O
none of the above
0
complain
0

L e Tl R e } BEN
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interviews help recruiters see how you handle
yourself under pressure.

Rkt ToarEanrmct apriiey
Stress
0
Farmal
o
Group
o
Situational
0
X
A 'S -+

G O I
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An employment interview Is a formal meeting in which both

ask questions and exchange information to learn
about each other.

[ TL TR 4 ] S

employer and applicant “/
0

director and customer

shopkeeper and customer

all of the above
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passive verbs

Clarity can be achieved with

ﬁi'JEtI‘ECT concepls

none of the above

active verbs J

Download More Quizzes Files From

VUAnNnswer.com
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Forgetting a single line may cause disaster in methed
of speech.

Msbunl S porwers miien

extemporaneous

o

memaoarization v""
0

All of the above

None of the above
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At the starl of an interview you should:

Babaih Mo cowewrs i b

Try to ﬁnd'cnmmuﬁ'[hterests.

o]

[ KX XX

Malntain eye contact with the Interviewer.

Look around the Imterview's office to get familiarized with
O | the environment.

Scanne d with CamScanner
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Your goal is that after you have finished your presentation,
listeners will question your proposal.

Thslua - covnsml gy by
True
o]

False
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While writing a resume, 1o use
better option.

Habucl s pmmecd mitmn

sentencesis a

synlactic

lengthy

short

semantic

D
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Choose the Best option:
Planning oral presentations is much like planning any other
message.
pérsnnal
o
business
.
soclal media
0
domestic
o)
S Gt B Ao Mo o e i S

G O D
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To send after your application letter is a good

action.

Balaci e rooreci oo lian

nong of the above

-ﬁarsnn far Inquiry

a follow up letter

a verbal request

R " e M f et i S

G O D
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Which one is the most common type of pre-employment
tests?

|job skill tests
®

M -ﬁsychulnglca[ tests
0

drug tests
0
task-based tests
0
EEETTITET

G O D
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Reading aloud the whole presentation Is allowed if it has

Halarl e ronreci oo lian

to convince the audlence

o

to achieve the purpose

multiple issues to address

technical and complex tapic

G O D
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Which ofthe following is not included in the most frequent
forms of resume deception?

Halarl e roreci oo lian

Including detalls about markets

Stretching dates of employment to cover gaps

Inflating grade-point averages

Claiming nonexistent educational credits

G O D
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Do you think 'presentation skills' can lead to work
advancements?

Haluri e ronreci oo lian

Yes

Mo

G O D
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The most prior and specific purpose of negotiation
is

Bélari S ronme o

to reach an agreement

-I'IﬂI'IE of the above

to ensure clarity

to both of the above

R A oA 1 M et G S

G O D
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Which of the following is important while appearing for the
interview?

Halarl s roreci oo lian

Bringing praecf of your accomplishments

-Waitlng graclously

All of the above

Arriving on time

S " A e v o et G S

G O D
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The follow-up letter gives you a chance to — your original
application letter with any recent jocb-related information.

Halarl e roeci oo lian

degrade

none of the above

upgrade

update

G O D

Scanned with CamScanner



35PME 4 &6 R o=l @

Y @& quiz.vd.edu.pk/QuizQuest (5] &
Oactiom § 1 ol 18 { Siai 1 (e 5304 51 1, 38 g 257 ] il ks |

A situation in which the initiator is dissatisfied and the other
is satisfied is called................

Halarl e roreci oo lian

Win-lose strategy

Lose-Lose strategy

Lose-win strategy

Win-win strategy

G O D
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ENGI0T Quiz 3 Quiz $1an Time' D218 PM, 78 Aoguee 2021

Cuestion # 1 of 10 | Start tlme 03,18 07 PM, 26 Auguet 2021 | Tolal Maiky- 1

‘Was captain college xi and participated in many University
Fixtures’, the statement is an example of

Saleci the correct oplion

‘public interaction

o)

‘managing

skills and capabilities

| personal selling/retailing

e Bt A crum B L ot 203 Al Plesgted e

Scanned with CamScanner
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Question # 2 of 10 { 512t time: 03-76: 57 PM, 26 Augest 2031 ) Tatal Marka: 1

To write a good resume, you need to show that you:

Select the correct opiion

Think in terms of result

O

All of the above

Are well rounded

Show signs of progress

< O O
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ENG30T:Ouiz 3 Quiz Staet Thee 03:16 PM, 26 August 2021

Querwtion # 1 of 10{ Sart tima B3 17:49 PM, 76 Auguat 2071 ) Tota) Marka: 1

with an agreement that is durable.

negotiation meets at as many interests as possible

Select the cormect option

O

Failed

Stale

Good

Unsuccessful

< O O
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Question # 4 of 10 ( Start e 331059 PM, 20 Asgust 2021 ) Total Murks: 1

Which of the following is/are major disadvantage/s of a
‘combination resume'?

Select the cmmet opriion

It tends to be longer.

O

Both of the above

None of the above

|1t can be repetitious.

T e e o f ot et L
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Cuwsiion @ 5 of 10 | Stait jiee 0320 3T DA, 26 Auguet 3021 | Total Maiks !

Ina____letter, you need no special attention-getter
because you have been invited to apply.

Salwol ihe cormest oplion

cover
@)

solicited
@)

traditional
0

unsolicited
®)

< O O]
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Question ¥ & of 10 ( Slart tume 07-27 50 P8 24 Auguaet TO21 ) Total Marks: 1

Reward power is exerted by someone who can influence
and manipulate

Ealect the comect oplion

habit
o]

environment
O

mood
8]

behaviour
@)

< O O]
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Queston # 7 of 10 | Start tene. 03.23:20 PM, 26 August 2021 ) Total Marks: |

interviews help recruiters see how you handle
yourself under pressure.

Seleci the correct option

Situational
o)

Stress

_ Group

Formal
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Orpnwtoon # & of 10 [ Stert tme 0324 74 P8, 26 Aaguet 2030 |} Total Marks: |
In the interview, the interviewer poses broad, open-

ended questions and encourages the applicant to talk
freely.

Select the cormect oplion

stress
o

.Dpen-ended
@)

stuctured
0]

video
O

J O O
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Queviion # 9 of 10 | Siet e 0325 20 PR, 26 Acguet JE29 ) Total Maiks

Whenever you submit your resume accompany it with a
to let readers know what you're sending, why
you're sending it, and how they can benefit from reading it.

Sasdect the correct opmion

Report
o

Cover |etter
o)

C.V

Memo

J O O
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Ouestion # 10 ol 10 { Start wme 0378 28 PW, 28 Suguet 2030 ) Total Marks *

The chronological approach is the most common way to

Select the correct eption

All of above
o)

| highlight employment continuity

organize a resume Download More Quizzes Files From

VUANnswer.com

find information easily

3 O [
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Clothung and grooming reveal something about a candidate's and prafessionalism.

Select the comect ophon

performance

O

personahty
salary
preparation
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Question # 2 of 10 { Start time- 03:59-40 PM. 26 August 2021 )

= should keep hig

Select the comect ophon

False

True
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Question # 5 of 10 ( Start time: 04:04 13 PM, 26 August 2021 )

A situatian in which the initiator is dissatisfied and the otheris satsfed iscalled .

Select the comect oplion

VWin-lose strateqy

O

Lose-_ose strateqgy
Win-win strategy
| ose-win sirateay
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Une of ihe purposes of oral presentslion IS to strenglhen the trust between

welect the commect ophon

O

audience and the orgamzation

speaker and the organization

none of the sbove

audience and speaksr
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Question # b of 10 { Start ime: 04 0502 PM, 26 August 2021 )

Reward power 1s exered by someone who can influence and manpulsle———

Select the comect oplion

emviranmeant

O

behaviour
O

habit
@)

mood

Scanned with CamScanner



Good negoliation may yield an agreement which will b

Select the comect ophan

durable

elsbaomtive

none of the above

SNCoMpESSINg
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Effective presantation focuses on sudience’s need but alsolT s Rl e to the ime silowed.

Select the comrect aophon

True

False
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It helps & speaker when the presentation has technica! or complex topic.

Select the comect ophon

Extemporaneots

O

Reading
Impretmptu
Memarization
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Question # 7 of 10 ( Start ime- 12.16:57 PM. 26 August 2021 )

Choose the best option from the fallowing.
While sending & resuimne to gn organzation keeps yourself in the

siugtion.

Selecl the comed oplion

O

Hecruiter s

Sender's
Audience's
Mone of the sbove

Scanned with CamScanner
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Question # 6 of 10 ( Start time- 12-16:18 PM, 26 August 2021 )

In an open-ended mnterview, the recrutar — the candidate to speak freely

Select the comect oplion

supparts

discourages
stops
Encouragess




———
ENGI0Y Duiz 3 Chiiz Biapl Tome, 1240 PM, 38 Augrasd 2037 )

Quention # | of 10 | Stet thime 12 40010 PR 28 Mdsgint 2031 ) Total Mairks |

Choose the correct option to fill in the blank.

Writeyour _________using a simple and direct style. Use
short, crisp phrases instead of whole sentences, and focus
on what your reader needs to know.

Salert the comest option

Application
O

Autobiography
0

Story
0

Resume
0

Scanned with CamScanner
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It helps a speaker when the presentation has technical or
complex topic.

Buwlect the corfedl oplhon

Extemporaneous
0

Impromptu
O

Memorization
0

| Reading
O

Scanne d with CamScanner
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is the last stage in the process of interview.

Satach the cojmest ophion
screening
@)
selection
0

pre selection

'ﬁnal
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A good resume is a flexible and can be customized for
various situations and employers. Customized might mean:

Ssleat the ot rect option

standardized
0

| refined
0

| modified
0

'deﬁned
0
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Mark the following statement as True or False:

In an interview, based on a review of your resume, the
interviewer may already have some idea of whether you
have the right qualifications.

False
o

True
O

Scanne d with CamScanner
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Choose the correct option.
The approach is the most common way to
organize a resume, and many employers prefer it.

Sslect the conmect option

functional
o)

basic
0

idea
o)

chorological
0
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Question 27 of 10| Stert teee T2 48 15 PM, 28 Sagest 2ETT |

Ssiect the comect option

Unwilling to adapt to diverse situations
o]

Sensitive to cultural differences
o)

Unable to learn on the job
0

Afraid to change
0

Employers are looking for people who are:

Oranz Biart Tinwe 1240 B8 26 Auguat 2021

Scanned with CamScanner
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While writing a resume, to use sentences is a
better option.

Select the correct ogion
short
0
syntactic
0
semantic
o]

lengthy
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Choose the correct option to fill in the blank.

The approach isn't appropriate for job seekers in
every culture. If you're applying for a job abroad or want to
work with a subsidiary of an organization based in another

Select the correct aptisn

Narrative
o

| Direct
0

Indirect
@)

AIDA

Download More Quizzes Files From

VUAnNnswer.com
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Identify the most related statement to the term enclosed in

the inverted commas.
“While initiating a sales offer you need to"

Bedeot the conrect option

Have a clear set of objectives
0

| Propose extra benefits with the commodity
O

Have a strong advertising strategy
0

None of the above
o)

Scanne d with CamScanner



& ;//quiz.vu.edu.pk/Quiz [ ©

BC180407062: MUHAMMAD AJMAL Time Left

ENG301:Quiz 3 Quiz Start Time: 07:07 PM, 26 August 2021

Question:£ 1 of 10 { Start time: 01:07:10 PM, 26 August 2021 ) Teital Marks: 1
Always look at of business and

their activities as first step in narrowing the
field

Select the correct oplion

the organizational areas
O

the financial areas
@)

the marketing areas
| O

the functional areas
O

 Back | @) Recent
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Question 2 2 of 10 ( Start tme: 01:-08:49 PM, 26 August 2021 ) Total Marks: 1

Your purpose in an isto

give specific directions or orders.

Select the carrect oplion

formal presentation
O

informative presentation
O

instructional presentation
O

persuasive presentation
O

 Back | ~ Recent |
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The follow-up letter gives you a chance to —
your original application letter with any recent
job-related information.

Seject the correct oplion

degrade

[ €

none of the above
@)

-upgrade

e

-update
O
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Send you resume and application letter
together, because

Seject the correct oplion

employer demands both together
| ©

one is useless without other
@,

-each has a unique job
| O

None of above
O

\ Back | &) Recent |
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Extemporaneous is a type of

Sefect the correct option

free writing
| O

None of the above
O

oral presentation
| O

brainstorming
O
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Question £ 6 of 10 | Stan tme 01 14 486 PM, 26 August 2021 ) Tetal Marks

Which of the following is ill-advised when
preparing for your presentation?

Sefect the correct oplion

Relying solely on your own expertise
| ©

-Researching your topic thoroughly
O

Anticipating audience questions
| O

-Aiming for simplicity and conciseness
O

Scanned with CamScanner
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Question # 2 of 10 { Start time: 12-12:50 PM. 26 August 2021)

In Extemporanecus method, the speaker can glance al his noles, keep eye conlacl and speak inanalural, .

Selec! the comect oplion

Casusl lone

O

Confidentis! 1one

Conversational tone

Defenswve tone

Scanned with CamScanner
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Question # 1 of 10 ( Start time- 12 12.07 PM. 26 August 2021 )

Choose the carrect optian to fill in the blank

The approach isn'l appropriale for job seekers in every culture. I you re applying for & job abroad arwant lo work with a subsidiary of an ormanizalion based in another country, you may need to adjust your tone

Select the comect option

Indirect

O

MNaratve
@)

AlDA
O

Direct

Scanned with CamScanner
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Queshon # 3 of 10 ( Stard ime: 12:13:36 PM. 26 August 2021 )

You can build your confidence by _

Select the comrect option

beating about the bush

O

Knowing your matenal

botha & b

practicing yvour delivery

Scanned with CamScanner
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Question # 4 of 10 ( Start time- 12-14-54 PM. 26 August 2021 )

Fecple ideal negotiators, want information and feedback from others

2elect the correct ophon
Self-bargaimmng
Self-actualizng

Self-axposing

Self-demying
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Question # 10 of 10 ( Start tme: 1222029 PM, 26 August 2021 )

idantify the most relsied statement 1o the term enclosed in the inveried commas,
“To formal a good resume you need to take care of”

Select the correct oplion

The stendard version of 8 resume

O

The employer's perspective

Mone of the above

The market nesds

Scanne d with CamScanner
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Question # 9 of 10 ( Star time- 12 18.55 PM, 26 August 2021 )

Your purpose in an

15 1o give specific directions or orders.

Select the correct oplion

O

persuasive presentation

formal presentalion

infarmative presentabion

instructional presentation

Scanne d with CamScanner
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Question # 8 of 10 ( Start me- 12:17:54 PM. 26 August 2021 )

omganizalions rely heavily on word of mouth and locs! newspapers for advertising their job opportunities.

Select the comrect option

Intermational

O

Multi-national

Small

Scanned with CamScanner
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Effective presentation focuses on audience’s

Ealect the cormect ajption

bent of mind
O

needs
.

perceptions
O

size
0

e ey Saww Ariwwet & i 10 Moart Dumetion

< @ L
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Send you resume and application letter together, because

Salect the cormect opticn

employer demands both together
O

each has a unique job
B

None of above
O

one is useless without other
o)

Chick 10 Eave Answwr & Maove b Nae: Question

< @ i
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Both parties walk away from the negotiation dissatisfied. This
situation is called ...,

Swiuet e cotrect optien

win-lose strateqy

0

lose-win strategy
0

lose-Lose strategy  Download More Quizzes Files From
-

VUAnswer.com

win-win strategy

0

e 13 v Mhavesr § Winve 1 Neind O wtsn

4 @ =
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The three types of pre-employment tests are:job skill
tests,psychological tests and —- tests.

Select the cottect option

drug
L]

herbal
O

medicine
o)

all of the above
0

4 ® B
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What method of presentation delivery is preferred and useful
for short speeches?

Select the coerect ppion

Impromptu
0

Extemporaneous
O

Oral
)

Memorization
&

Clist 1= Bave Ararver & Mowe 1o Nt Qussion

<4 _ o
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In Extemporaneous method, the speaker can glance at his
notes, keep eye contact and speak in a natural,

Solact the correct option

Defensive tone
O

Confidential tone
0

Conversational tone.
[ ]

Casual tone
)

Click to Bave Armwor & Move o Bavt Dusstion

< @ i1
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“To put someone in the other person’s position to show them
that they fully understand their needs and concerns” is a
characteristic of

Saiect the cormct nptien

Honest Response
0

Successful Negotiators
®

Courteous Behavior
0

Negotiation Strategies
o]

Okt Raww Ansees & Slows 0 Nen Cusstion

< S i
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Be sure to consider any cultural differences when preparing for
interviews, and base your approach on what you expect.

Salect the coffect ofrlion

False

True

Chch o S Arvsww & blove iz Mot Qusston

< ) L
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"Establish some goals” means

Salect the cotect optlon

picture yourself as a successful person
O

decide what you want to choose
0]

Botha &b
&

to know about long & short term goals
o

Click o Spww Angwar | Bosw in el Cusssion

< © =
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Select the correct option.
In big organizations the on campus recruiting programs are

relatively in number.

Salect the cormect option

Small
Large
Great

Hefty

it oy Lanw drcywer § Mows 1 benxt Chimeden

& @ [
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A is a structured, written summary of a

person's education, employment background
and job qualifications.

Seject the correct oplion

Resume

-Trade Magazine
O

Memorandum
| O

Market report
O

\ Back | &) Recent |
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Question £9 of 10 ( Svan tme 01 1926 PM, 26 August 2021 ) Total Marks: 1
Use , crisp phrases instead of whole
sentences, and focus on what your reader
needs to know.

Seject the correct oplion

long
[ O
arranged
O
impressive
| O
short
O

 Back | @) Recent
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Pre-employment tests attempt to provide ,and quantitative
information about a candidate’s skills, attitudes, and habits.

Selael the corract eptimn

all of the above

O
subjective
O
| biased
O
| objective
O

Scanned with CamScanner
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type of interview are useful for judging interpersonal

communication.

Sulael the corract eption

Stress
O
Open-ended
O
Structured
O
| Group

Scanned with CamScanner
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Quasticn @ u ol 10130t tomg. OB T000 AR J6 Byt J020)
The keys to write a successful resume are!
Download More Quizzes Files From

VUAnNnswer.com

Selagl tha corracteption

Too long, verbose descriptions and over confident tone

O

“You" attitude, focus on your audience and think about prospective
O employer's need

| None of the above

" All of the above
O
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Choose the Best option:

Planning oral presentations is much like planning any other
message.

Sulael the corract cptimn

business
O

domestic
O

| social media
O

| personal
O

Scanned with CamScanner



S = 22Kels 8:51 AM 84Y% [l

0 B quizvuedupk/QuizQuestionz |1

r m
BC 00T Eid & A
BLIVOIADSTak EiZh |MRBAN Tamd Lait

ENGIOI Quiz ] Qi Stwrt Time QLAT AN, 30 August 303)

Buaation @ Fal 100 Yiaat tomp QUTLOT AR J§ Augunt 30211 Tatel Masey |

Choose the best option from the following.
A resume usually adopts a

Sulael the corract eptimn

A requesting tone
@)

You attitude
9]

Informationinbits
O

| Parallel structure

O

Scanned with CamScanner
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A cover letter is meant-—————,

Selagl the corract eption

abrief letter that introduces your resume to the company or
O organization to which you are applying.

| greeting; the line that begins "Dear” or "Te whom it may concern.”
O

aletter that informs about your personal life.
O

| quality or accomplishment that fits a person.
O

Scanned with CamScanner



1 =, 30KB/s 8148 AM 8S% M)

0 B quizvuedupk/QuizQuestionz |1

BLIGGAOST Eidh |MBA !
ST II‘JSI“I. .'z = . m

ENGIOIQuiz ] Qi Start Time QLAT AN, 20 August 303)

Guaation ® Jal 100 S0a 0 toms JRALY] AR 2% Suguct 20310 Totel Masey |

“To explain to the executive committee the financial ramifications of
Omni Group's takeover offer”

The above mentioned statement of purpose falls under the category
of;

Selael the corracl eption

To Persuade
O

Tao Entertain
O

| To Inform
O

To Motivate
O
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Choose the correct option to fill in the blank.

Inresume section includes contact information, name, and
address.

Selagl the corrael eptian

Work experience, skills, and accomplishments
O

| Qpening
@)

Education
O

Activities and achievements
O
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Inreally small companies, the

Sslael the corract eption

8147 AM 5% [ )

r

Qg Stant Time GLET MM J6 &ugst 200)

Totel Maray, |

makes all hiring decisions.

publication department

O
top manager
@)
human resource department
O
tinancial department
O
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Question # 1 of 10 { Stort time: 08:55:51 PM, 26 Augusi 2021 ) Total N

Which of the following is/are advantage/s of a functional
resume?

Select the correct option

o

You can de-emphasize any lengthy unemployment.

Both of the above

None of the above

You can de-emphasize any lack of career progress.

[ Click 1o Save Annwer & Move to Next (Question

Scanned with CamScanner
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ENGI0I:Quiz 3 Quiz Start Time: 08:55 PM, 26 August 2021
Question 2 of 10/( Start time: 0B:56:59 PM, 26 August 2021 ) Total Marks: 1
Today, lifelong are less in number as compare to

the temporary.
Download More Quizzes Files From

VUAnswer.com

Select the correct optlon

males

O

reporters

employees

students

Click to Save Answer & Mova 1o Next Quasijon
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ENG301:Quiz 3 Quiz Starl

Question # 3 of 10 ( Start time: 08:57:25 PM, 26 August 2021)

The most important information on resume is—

Download More Quizzes Files From

VUANnswer.com

Select the correct option

skills.

o)

contact information.

objectives.

job experience and education.

| Click to Save Ans
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ENG30T:Quiz 3 Quiz Start Time: 08:55 PM, 26 August

Question # 4 of 10 ( Start time: 08:58:58 PM, 26 August 2021) Tatal Ma

tests also make assessment of
dependability, commitment, honesty, and motivation of job
candidate.

Select the comrec! opllon

Blood

O

Drugs

Psychological

Physiological

.
Download More Quizzes Files From

VUAnNnswer.com
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ENG30T:Quiz 3 Quiz Start Time: 0B:55 PM, 26 August 20

Question # 5 of 10 { Start time: 08:59:57 PM, 26 August 2021) Total Mark:

At the screening stage of interview, the employers can now
screen candidates by:

Select the correct oplion

Phone
(e

All of the above
[

Video interview
(e

Computer
(0
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Question # 6 of 10 ( Start lime: 09:00:35 PM, 26 August 2021 )

Complete the sentence.
the Audience’s Level of Understanding.

Select the correct option

Enrage

O

Rage

Gauge

Engage

Scanne d with CamScanner
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ENG301:Quiz 3 Quiz Start Time: 08:55 PM, 26

Question # 7 of 10 { Start time: 09:01:14 PM, 26 August 2021) 1

Although negotiation has a specific purpose — 1o reach
agreement

Select the correct opiion

it does not always achieve this aim

it rarely achieves its aim

it always achieves its aim

it sometimes achieves its aim

Click to 5ave Answer & Move io Maxt Cus
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ENGI01:Quiz 3 Quiz Start Time: 08:55 PM, 26 August 202

Question # 8 of 10 { 5tart time: 09:01:48 PM, 26 August 2021 ) Tatal Marks:

The action of communication in which one speaker is doing
most of the sending and a number of listeners are doing
most of the receiving is known as presentation.

Select the correel option

written

O

oral

written and oral

none of the above

Click 10 Save Anpwer & Move o Next Question

Scanned with CamScanner



9:02 \ R Y& © ® il g2 1@

() @& quiz.vu.edu.pk/QuizQue:

ENG301:Quiz 3 Quiz Start Time: 08:55 PP

Question # 9 of 10 { Start time: 09:02:20 PM, 26 August 2021 )

While sending a cover letter via e-mail, make it a bit _
than traditional application letters.

Select the correct oplion

longer

@)

easier

difficult

shorter

Click {0 Save Answer &L Move {o
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ENG301:Quiz 3 Quiz Start Time: 08:55 PM, 26 A1

Questlon # 10 of 10 { Start time: 09:02:48 PM, 26 August 2021 ) Tat

In an letter, you need to start by capturing the
reader’s attention and interest.

Select the correct opllon

solicited

O

unsolicited

formal

informal

Click to Save Anawer & Mowa to Next Quan
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Which of the following is/are major disadvantage/s of a
‘combination resume'?

P Salect the camrect optlon

None of the above

0

It tends to be longer.

Both of the above

It can be repetitious.

Il
O

é
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What method of presentation delivery is preferred and
useful for short speeches?

Esleat Wn exre=t opiinn

Extemporaneous

| 9]

Impromptu
0
|

Memarization

Oral
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Whenever you submit your resume accompany it with a
to let readers know what you're sending, why
you're sending it, and how they can benefit from reading it.
Esleat Whn esre=t opiinn
cC.V
0
| Report
|0
|
Cover letter
o
Memo
o
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To write good resume, you need to show that you

Esleat Uhn esre=t opiinn

both of the above

| know how to get things

are well rounded

| none of the above
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A combination resume tends to be

Esleat Wn esrest opiinn

canvenient
| 0
short
o
long
0
complicated
(o)

FAY
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An email-cover letter is

Esleat W estrart opiinn

traditional cover letter.

shorter than
0
none of the above
(@)
N longer than
0
equal to
(o)
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A structured interview—

Esleat W extrant opiinn

(@]

gets exactly the same questions, in the same order.

gets exactly the same questions, but not in the same order.

gets four closed questions and four open questions.

gets three opened guestions in the same arder.
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_Questinn £10 of 10 [ St=rt time: 09:25:45 PM, 26 August 2021 ) Tolal Marks: 1_
Select the appropriate option.
Listen to not to refute. While listening, try to
understand the points. Don't let them mix up with your
h;ﬂﬂﬂﬂ hﬁ'rﬂ'ﬂ AEMSD hﬂ\lﬂl;ﬂ“‘ﬂﬁﬂf‘ﬂhf‘ ﬂllﬂlllﬂ+ﬂfl_+l1ﬂ -
Confuse
0
Lose
0
Learn
0
Distract
0

O O {
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Question # 9 of 10 { Start time: 09:24:02 PM, 26 Augusl 20271 ) Tolal Marks: 1

Move during the speech

Select the cormeet aption

'to show your personality
o)
None of above
o)
to show confidence
o
to recall the content
0]

O O J
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Question # B of 10 { Start time: 09:22:33 PM, 26 Augusl 2021 ) Tolal Marks: 1

Identify the given statement as True or False.
If you are still in school, education is probably your
strongest selling point.

Seleet the eomeet aption
True
@)

False

e A rrwies B AT o MR s o

O O J
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Question 2 & of 10 { Start time: 09:19:55 PM, 26 Augus1 2027 ) Total Marks: 1

— is exerted by those who use their authority or any force,
emotional or physical, against the interest of the other

party.

Select the eormeet aption

Coercive power

@)

Legitimate power

Reward power

Expertise power

O O J
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Question 2 5 of 10 { Start time: 09: 1977 PM, 26 Augist 2027 ) Tolal Marks: 1
Before oral presentation, your ideas first.

Select the eomeet aption

iail of the above
o)
‘brainstorm
o)
brain drain
O
brainwash
0]

O O J
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Question £ 4 of 10 { Start time: 09:10:37 PM, 26 August 2027 ) Tolal Marks: 1

Choose the correct option.
In a typical job search, you can expect to have many
before your accept a job offer.

Select the enrmeet aption

;interviews

@)

chances

letters

options

O O ]
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Question # 2 of 10 { Start time: 09:17.02 PM, 26 Augis1 2021 ) Tolal Marks: 1
Which aspect of the interview enables you to win some
benefits in the course of interview if you can't bargain for
more salary?
Select the enrmeet aption
' Argumentation
0
Negotiation
0
Communication
(o)
Confrontation
(o)
A W6 +

O O J

Scanned with CamScanner



10:22 "l @ E N 115}

(3 @ quiz.vu.edu.pk/QuizQue: (@) 3
BC20D202847: UMAIR Time Lefi
ENGI0:Duiz 3 Quiz Start Time 1ﬂ'|m;.u%
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Identify the given statement as True or False.

In a chronological resume, the work-experience
section dominates, immediately after the name,
address and the objective.

Select the eomeet aption

True

O

o |False

Scanned with CamScanner



10:20 “onl 1872 o O (115}

(3 @ quiz.vu.edu.pk/QuizQue:  (33)

BC200202847: UMAIR m
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Question 2 9 of 10 { Start time: 10:20046 PM, 26 Augusl 2021 ) Tolal Marks: 1

In a negotiation, using empathy means seeing
the situation from

Select the eomeet aption

O

personal point of view
Download More Quizzes Files From

VUANnswer.com

all of the above

your own point of view

others’ points of view

e Tt bt
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Question # B of 10 { Start time: 10:20:07 PM, 26 August 2021 ) Total Marks: 1

‘Estimate how many people will attend’ is a
clause for

Select the eomeet aption

presentations

O

interviews

survey research

audience analysis
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Question 2 7 of 10 { Start time: 10:10:35 PM, 26 August 2027 ) Tolal Marks: 1

Employers are looking for people who are:

Select the eomeet aption

Unable to learn on the job

O

Sensitive to cultural differences

Afraid to change

Unwilling to adapt to diverse situations

e Tt et
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Question # 5 of 10 ( Start time: 10:15:571 PM, 26 Augist 2027 ) Total Marks: 1

Without having to read through job descriptions,
employers can see what you can do for them.

Select the enmeet aption

In combination resume

O

In targeted resume

In chronological

In functional resume

e T ket
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Question 2 3 of 10 { Start time: 10:13:16 PM, 26 Augisl 20271 ) Total Marks: 1

Show how your background and talents will
a particular problem.

elert the comeet aption

highlight

O

ascertain

Create

solve
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Question # 2 of 10 Start time: 10:12:03 PM, 26 Augisl 2027 ) Total Marks: 1

Which ofthe following is not included in the
most frequent forms of resume deception?

Select the enmeet aption

Stretching dates of employment to cover gaps

O

Claiming nonexistent educational credits

Inflating grade-point averages

Including details about markets

i e I Rl 8 R g ) o e
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Question 81 of 10 ( Start time: 10:10:44 PM, 26 Augisl 2027 ) Tolal Marks: 1

There are four ———strategies.

Select the enmeet aption

communication

O

negotiation

contradiction

debate
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Try _______during the first couple of minutes.

Sabeci the conec spben

‘not to speak too fast

to stand at one position

| to sit normally

'to move around
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Duestion # 10 of 10 [ Start urne: 005244 PM, 16 August 2027 ) Total Marka: 1

The goal of your presentation should be to make your
listeners

Seleel the enmeat aption

‘continue your debate

J

raise questions
°]

‘accept the purpose

listen carefully
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ENG301:Quiz 3 Quiz Start Time: 10:03 PM, 26 August 2027
Question & 2 of 10 { Stwrt tme: 10:04.24 PM, 26 August 2021 ) Tolsl Marks: 1

The application/cover letter let the reader know
about

Seleci the correct option

your obligations

O

your purpose

none of the above

your abilities
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Questlon # 2 of 10 { Start thme: 10:05:29 PI, 26 August 2021) Tolsl Marks: 1

While writing a resume, one must exclude:

Select the correct option

Salary information

O

Reasons for leaving job

All of the above

Names of previous employers
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Quiz Start Time: 10:03 FM, 26 August 2027

Question # 4 of 10 { Start tme: 10:06:17 PI, 26 August 2021 )

Tolal Marks: 1

Choose the correct option:
An effective presentation requires

Seleci the corect option

good eye contact
O

all of the above

practice

planning
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Question & 9 of 10 { Susrt thme: 10:11:02 PR, 26 August 2021 ) Tots! Marks: 1

In which of the following methods, a speech is made
without any preparation or made on the spur of the
moment?

Selact the correct option

Impromptu

O

Memorization

Extemporaneous

All

Ferm s e fpretfen
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Question # 5 of 10 { St thme: 10:07;09 PI, 26 August 2021 ) Tolnal Marks: 1
Before you a product, you need to know what the
product is all about.
Select the correct option
take
O
purchase
O
ignore
o)
sell
O

Feme s e preeties
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Dlueation 9 of 10 [ Start tme: 085757 PM, 26 August 2027 ) Totsl Marks; 1

l negotiation meets at as many interests as possible
with an agreement that is durable.

Salpet the cormeet option

Stale

O

Failed

Unsuccessful

Good
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Question # 4 of 10 | Start time 00 G621 PM, 26 August 2021 ) Total Marks: |

Your goal is that after you have finished your presentation,
listeners will question your proposal.

Select the correct option

|
True

False

[Click 10 Saww Amvwer & Movw 18 Mt Qusstion
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Question # §of 10 | Start time 09 56 48 PM, 26 August 2027 ) Total Marks: |

Which of the following is ill-advised when preparing for your
presentation?

Select the correct opiion

Relying solely on your own expertise

O

| Researching your topic thoroughly

Aiming for simplicity and conciseness

| Anticipating audience questions

(Clck 10 Sawe Apswer § ove to Nect Chasssion
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Chdestion @ 0 of 10 { Start time: 09,5425 PM, 28 August 2021 ) Total Marks: 1

Which of the following words is strong
representation for a resume?

Salect the correct aption

Ambitious

O

Managed

Team player

Goal-oriented
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Crdeation # & ol 10 { Start tme: 095375 PM, 248 August 2077 )

Total Marks: 1

“To encourage the accounting department for
learning the new remote data-access policy”.

The ahove mentinned statement of niirnose falls

Salect the correet oplion

@)

To Motivate

To Entertain

To Inform

To Persuade
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Usually people use chronological approach for
writing resume, unless, they have a
employment history.

Beleol the vormmect oplinn

Weak

O

Sound

Void

Strong

Scanned with CamScanner




Cruestion # 3 of 10 { Start tme: 09:57:40 PM, 20 August 2021 § Total Marks: 1

Resume conveys your education and previous
jobs in more depth as compared to an interview.

Select the commect option

False

O

True

Scanned with CamScanner




Chuention & 2 of 10 { Start tme: 095002 PR, 26 August 2021 ) Total Marks: 1

The content and style of a speech and
presentation

Selpct the commect option

none of the above

O

vary

are the same

are of equal length

Scanned with CamScanner




Include pertinent personal history in your
resume. Pertinent might mean:

Select the correet option

recent
O

past

relevant

successful
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Is the first stage in the process of interview.

Satect the cormect aption
pre selection
(@)
final
0
screening
0
| .
selection
0

Scanned with CamScanner




|

ENG301-Quiz 3 Qutz Svart Time: 09:43 PAA, 26 August 2021
P - —
The “perfect” resume responds to the and
preferences.

Select the comest option

‘applicant’s needs

O

organizational needs

none of the above
O |

reader's needs
O
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Duestion & 2 of 10 [ Stert time: 004450 PM, 26 Auguat 2027 )

Quiz Start Time: 0943 PM, 26 August 2021

Total Marksa: 1

Technique of memorization is not useful in long speeches. |

Seleel the enmeat aptinn

O

False

True
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Guestion & 9 of 10 ( Start time: D6 16:00 PM, 26 Augusl 2027 ) Toln| Marks: 1

Mark the following statement as True or False:

The resume is just one aspect of a complete
communication package that everyone must put together
before he or she enters the business world.

Selerct the correct option

True

O

False

Scanned with CamScanner
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There are stages normally take place in the

interview process.

Select the correct option

four
O

three Download More Quizzes Files From
(@]

VUAnswer.com

two
Q

five
O
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Guestion & & of 10 { Start time: 061223 PM, 26 Augusl 2027 ) Toln| Marks: 1

Which of the following helps in overcoming stage fright?

Select the correet option

Memorization

O

Positive thinking _ _
o Download More Quizzes Filesi#From

VUAnswer.com

Visual aids

Speaking aloud
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ENGI01 iz 3 Quiz Start Time: 0605 PM, 26 August 2027
Guestion & 4 of 10 { Start time: D677 02 PM, 26 Augusl 2027 ) Tola| Marks: 1

Analyzing the mix of men and women, age ranges,
socioeconomic and ethnic groups and occupations are
important for :

Select the correet option

sample analysis

e

student's analysis

research analysis

audience analysis
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Guestion & 1 of 10 { Start time: D6:05:27 PM, 26 Augisl 2027 ) Tola| Marks: 1

Sometimes, presentations through cell phones

Select the correct option

become awkward

0

none of the above
0

are not allowed
O

are allowed
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aec(a)
ENG3I01 iz 3 Quiz Start Time: 0605 PM, 26 August 2027
Guestion & 2 of 10 { Start time: 050006 PM, 26 Augist 2027 ) Toln| Marks: 1

The best ways to deal with hostile question during oral
presentation is:

Select the correet option

to say sorry
0

a polite and a diplomatic answer

to let the audience know that it is an unfair question

none of the above
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ENGI01 iz 3 Quiz Start Time: 0605 PM, 26 August 2027
Guestion & 3 of 10 { Start time: D6,00:53 PM, 26 August 2027 ) Toln| Marks: 1

Some organizations require you to fill out and submit an/a -
—- before considering you for a position.

Select the correet option

financial form

O

application form

legal form

claim form
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Which of the following Is ill-advised when preparing for your
presentation?

Sarlct | j0 EnfTEL oyl

Relying solely on your own expertise

Researching your topic thoroughly

Aiming for simplicity and conciseness

Anticipating audience questions

D @ <
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From where do you begin setting objectives for employment?

Sl 1|0 £nivet Spllin

knowling your major strengths and weaknesses

Finding a place with quick promotions

looking for place with good salary

- Being humble without any demands

D @ <
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which is not included in making an email cover.

Sarlect | j0 EnfTEE Byl iy

accent

spelling

. |grammar

mechanics

D @ <
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Judging personality characteristics Is a necessary part of

Sarlct |} BTt S|y

informal tests

drug tests

| psychological tests

formative tests

D @ <

Scanned with CamScanner




o) 1 30 =il “©.111 33% B0 7:57 PM

@ https:/quiz.vu.edu.pk/QuizQt (@ ©
BC200206041: MUHAMMAD UMAIR SHAI m

ENG3I01:Quiz 3 Quir Start Time: {I?:!:';" PM, 26 Auguat 2021

Question & 1 of 10 [ Start time: 07:57:31 PM, 26 Augusi 2021 ) Total Marks: 7

is the last stage in the process of interview.

Select the commect option

selection
o
pre selection
o]
final
o
screening
@)
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Question & 3 of 10 [ Stert time: 07:59:42 PM, 26 Augusi 2027 ) Total Marks: 7

During presentation you must be clearly audible

Select the comect option

at the middle

O

at all times

0

at the end
(o)

.at the start
O
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Mark the following statement as True or False:
The purpose of your resume is to get employers
disinterested enough to not contact you for an interview.

fosiet the pormect opiinn

—

False
O

True
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Identify the most related statement to the term enclosed in

the inverted commas.
“To get a job successfully you need to"

Esteci the cormect optinn

Drop your CV to as many places as possible

O

Advertise your abllities the way a commodity is advertised
O | in the market

Pay frequent visits to the companies to know about a ]db's
O |announcement in time

None of the above
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The appmacﬁ is especially appropriate if you
have a strong employment history and are aiming for a job
that builds on your current career path.

Sesteci the cormect optiun

functional

O

informational

chronological

perscnal
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Mark the following statement as True or False:
While applying for a job,send you resume and application
letter together, because each has a unique job to perform.

St The pormest epiinn

True

O

False
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“To put someone in the other person’s position to show
themn that they fully understand their needs and concerns”

is a characteristic of

Eetect the Eormect ogilin

Honest Response

O

Negotiation Strategies

Successful Negotiatars

Courteous Behavior
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We should keep high salary expectations during our
interview.

Select the carrect option

True

O

False

' Click to Save Answer & Move to Next Question
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Question # 2 of 10 ( Start time: 08:51:58 PM, 26 August 2021) Total Marks: 1

- is exerted by someone who seeks information,
considers other’s advice and makes plans with others.

Select the correct option

Coercive power
O
Expertise power
O
Consultative power
®
Reward power
o

[ Click to Save Answer & Move to Next Question
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Question # 3 of 10 ( Start time: 09:20:12 PM, 26 August 2021)

Pre-employment drug tests are not conducted in :

Select the correct option

UAE
O

Asia
O

Europe
O

Pakistan
O

Cliclin Srve Anziver S fnveda (e Goeslion

Scanned with CamScanner



9:22(0 ® @ W 000028 40D
BC190400635: MUHAMMAD NAEEM IQBAL

ENG301:Quiz 3

Question # 5 of 10 ( Start time: 09:22:34 PM, 26 August 2021)

The keys to write a successful resume are;

Select the correct option

None of the above

O

All of the above

"You" attitude, focus on your sudience and think about prospective
need

Too long, verbose descriptions and over confident tone

Glirtdn Sy Annwer & Lo dn (e Gnestinn
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Question # 6 of 10 ( Start time: 09:23:20 PM, 26 August 2021)

It is important for a job candidate to havethe______to apply
diverse skills in several areas.

Select the correct option

flexibility
O

rigidity
O

rudeness
O

stubbornness
O

Clicl-in Save Ansner £ [Gave {6 [Te Oresfinn
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Question & 8 of 10 ( Start time: 09:26:35 PM, 26 August 2021)

Which one of the following Is nat included in five types of workplace power?

Select the correct option

Expertise power

O

Assumed power

Legitimate pawer

Consultative power

Plis P st AnsWar D ota 1 Mau el (251 tnr
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Psychological barriers to negotiation do not
include:

St 10 cafme] opilluink

Happiness of conflict or confrontation

O

Wanting to be liked

Guilt about wanting to be assertive

Fear of being taken for a ride
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In a solicited letter, you need attention-getter because
you have been invited to apply.
Salort th sormoct spoon
'embellished
0
'some special
0
no special
0
deviating
o)
i |

|1 @) <

Scanned with CamScanner



7:42 ©

X @ Quz
quiz.vu.edu.pk
ACTOOIM T4 15MA TANVEER Tirma Ly [kl 3
= wcix]
EMEZD O 3 O Srart Tome- 0730 BW, 26 A 3021
Buesthan § 8 of 10 ] Srs thme 0742 54 B0, 28 Augurs B ) Total Maks 1

Which of the following is included in the most frequent
forms of resume deception?

S2leet the eoweor apnon

[Including details about your employer

|Exaggerating expertise or experience
0 |
|

| Saying negative remarks about your previous Jobs
Q|

:Mentlnnlng your salary detalls
0O |

|1 O <

Scanned with CamScanner



7:471 &

W ™ Quiz
quiz.vu.edu.pk
ACZOEZRTF14 I58A TANYEER [T"Llﬁ gg ™
B ==<i<)
FME 0 O 3 D St Tme 0730 BW, 26 At 7621
Birestiais # & of 10 { Steet thwe T741 02 P, 38 August 221 ) Total Masks 1
Choose the correct option.
In a chronological resume, the work-experience section
dominates, immediately after the name, address and the
Saletthe exrrerapaon
‘address
0
?subject
O |
objective
o]
'motive
o]
ol |

|1 O <
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Resume conveys your education and previous jobs in more
depth as compared to an interview.

S2leet the eomeor apnon

True

False

|1 @) <
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The purpose of your is to get employers interested

enough to contact you for an interview.

S2leet the eoiwmor apnon

‘report

letter

‘resume

'memo

|1 @) <
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Sometimes, presentations through cell phones

S2leet the eoweor apnon

‘are not allowed

| become awkward

iare allowed

;-ncme of the above

|1 @) <
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The is especially appropriate if you have &
strong employment histery and are aiming for a job that
builds en your current career path.

SEARTT Wi CONTRCT T TREN

functional approach

o

chronological approach

Download More Quizzes Files From

VUANnswer.com
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"To explain to the execulive commiiiee the financial
ramifications of Omni Group's takeover offer”

The above mentioned statement of purpose falls under the
cateaory of;

SRATT W CINTRCT 1N INEN

To Persuade

o]

To Mativate

To Inform

Ta Entertain

(] O] 4
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Resume and application letter are usually sent

S2leet the eoweor apnon

'separately

'on various dates

inone of the above

{togeiher

|1 @) <
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Choose the correct option.
If you're using the as a marketing tool, you will
need to create a balanced objective statement.

yelect the correct option

cover letter

O

informal letter

report

resume

Glinlein Gave finawer G [deve o [ Ten Guestinn
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uestion # 2 of 10 ( Start time: 08:11:53 PM, 26 August 2021)

Which of the following is included in the most frequent forms
of resume deception?

slect the correct option

Including details about your employer

O

Exaggerating expertise or experience

Mentioning your salary details

Saying negative remarks about your previous jobs

Clicl 16 Seve ncwer & Iove 16 [Ted DUesion
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Question # 1 of 10 ( Start time: 08:11:16 PM, 26 August 2021)

Mark the following statement as True or False:
'Negotiation' is a process in which two or more parties try to
resolve differences, solve problems and reach agreement.

Select the correct option

True

O

False

Clicl 16 Zeve Anewer & Iave 16 [en Olesinn
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CGueshon # 7 of 10 ( Start tme: 08:05:00 PM. 26 August 2021 )

Your purpose in an

1= to qive apeciic direchons or orders.

Sedect the comect opbon

instructonal presentation

O

persuasive presentstion

informabve presantztion

formal presentation
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Queshon # 6 ol 10 ( Starl bme 080255 PM. 26 August 2121 )

Choose the bast oplion from the following.
Une of the disadvantages of 8 combimabon resume =

Selecd the comec! opton

It iz 3 litle shorter

O

It = job-focused

iz 2 bil longer

Il & mamshve
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Question F 5 ol 10 ( Skart bme: D8:01:29 PM, 26 August 2021 )

The pattem for funchonal resume streases of compeltence.

Seded the comect opbon

apecific arens

O

individua! areas

combined areas

general areas
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Question # 4 of 10 { Start ttme- 08:00-20 PM, 26 August 2021 )

A Functional Résuma is a type of résume thal highhahts your .

salect the comect ophion

persanal informabion

EXDEMNENcs

hobbizs

objachves

o|ojo|o

Scanne d with CamScanner



Question & 3 of 10{ StaErt ttme- 07:59:009 PM. 26 August 2021 )

Memarzation method of presentation can be useful for spesches.

Selec! the comect ophion

ambiguous

O

shiort
comphcated
long
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Queshon ¥ 1 of 10 ( Start tme: 07:56:52 PM. 26 Auvguest 2021 )

Which of the followmao 1s/are typels of mtenaew's that ormanmations use to discover the potenhal of the job candidates?

Seled the comect ophon

Al of the above

O

Stress Inleni=w

Situatonal Interview

Video Intenaew
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— is exerted by someone who seeks information,
considers other’s advice and makes plans with others.

Esturi the oorrent spton

Coercive power

1

'Reward power

Consultative power

Expertise power

O O J
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Choose the correct option:
An effective presentation requires

Seduci ive oamrvent apton

iplanning

‘good eye contact

| all of the above

‘practice !

O O J

Scanned with CamScanner



20:22 AGd 4

Question # 10 of 10 ( Start time: 08:22:20 PM, 26 August

are designed to check competency or specific
abilities of a candidate to perform a job.

Select the correct option

Psychological tests

O

Job skills tests

General tests

Drug tests

Glicl 16 Save Answwer & [nve 16 [en Gucefinn
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)uestion # 5 of 10 ( Start time: 08:16:02 PM, 26 August 2021

Inan letter, you need to start by capturing the
reader’s attention and interest.

select the correct option

informal
O

formal
O

unsolicited
O

solicited
O

Gl 16 Seve Answer & eveic Nen Oucslien

< ) = B ©
< O O
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Both solicited and unsolicited |etters present your
gualifications similarly. The main difference is in .

SRBASTT Wash EOTRCT [ RS

references

o

middle Sectlon

opening paragraph

closing Paragraph

O @ 4
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Bls in your megotistion,

Selpct the cormeet opton

id=alistin

etraight farward

diplomatic

realisis
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Question # 6 of 10 { Start tme: 10:04:07 PM, 20 August 2021 )

Tolal Marks: 1

Feedbaok can came i Eh= Tom of

Seiect the correet opton

| Verbal and nonverbal listener MESponEss,

O

Wonverbal communication only,

Irfenersnnal cormrmomicst|on only,

Verbal communicetion anly
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Questien § 2 of 10 { Start time: 10:00:37 PM, 26 Auguet 2027 ) Tostal Marks: 1

Gelect the appropriste option

llstening skill resiates ihe speakers feeling and contenis A slhowy ihe gther person you underatand

Gelect the comeet option

Feulty

O

Reflecting

O

Prejudic=
O

Digtrocting
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Question # 1 of 10 { Start time: 09:57.346 PM, 26 August 2021 ) Total Marks: 1

Company's operalion and (19 strat=gic 2hd tecticsl problems s only esnployse's area of conoem.

Select the correct option

Tree

O

Falze

T T LR I T P S T TR e AT ] L ST

Scanned with CamScanner





