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Question No : 1 of 52 Marks: 1 (Budgeted Time 1 Min)  [=]) =

Choose the correct option:

‘Analogy’ can be defined as:

Answer | Please select your correct option }

Explanation of one ohject or process in terms of another
-

Association of similar things or processes by grouping them into classes

Establishment of a series of events that tells the reader what happened

None of the ahove
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Question No : 2 of 52 Marks: 1 (Budgeted Time 1 Min) =) =

Choose the correct option:

The conversion of verhs or adjectives into nouns is termed as

Answer | Please select your correct option }

wordiness
-

nominalization

none of the above
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Question No : 3 of 52

Marks: 1 (Budgeted Time 1 Min) =)

Choose the correct option.

‘Which of the following are real hut unnamed readers?

[Answer | Please select your correct option )

Phantom Readers
I

Future Readers

Complex Readers

Technical Readers
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Question No : 4 of 52

Marks: 1 (Budgeted Time 1 Min) =)

To whom usually good will letters are written?

[Answer | Please select your correct option )

Customer

o

Director
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Question No : 5 of 52 Marks: 1 (Budgeted Time 1 Min) =)

Choose the correct option.
All employees are requested to -------- from smoking in the presence of customers.

[Answer | Please select your correct option )

restrict
I
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Question No : 6 of 52 Marks: 1 (Budgeted Time 1 Min) =)

When is the following phrase used? —
"This is Ken'.

[Answer | Please select your correct option )

Answering the telephone
-~

Introducing yourself in person

Asking who is on the line

Introducing yourself in general
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Question No : 7 of 52 Marks: 1 (Budgeted Time 1 Min) =)

Choose the correct sentence.

[Answer | Please select your correct option )

That is a promise that cannot he hroken.
I

That is a promise who cannot he hroken.

That is a promise whom cannot be broken.

That is a promise which cannot he broken.
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Question No : 8 of 52 Marks: 1 (Budgeted Time 1 Min) =)

‘Which of the following reports is used to establish a record?

[Answer | Please select your correct option )

Letter
-~

Memorandum

Business message

Long report
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Question No : 9 of 52 Marks: 1 (Budgeted Time 1 Min) =)

Choose the correct option.

How many elements are present in the superstructure of a feasihility report?

[Answer | Please select your correct option )

Four
I
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Question No : 10 of 52 Marks: 1 (Budgeted Time 1 Min) =)

Choose the correct sentence from the following:

[Answer | Please select your correct option )

Just to he sure, I called three more D.V.M.s' offices.
-~

Just to be sure, I called three more D.V.M.s offices.

Just to he sure, I called three more, D.V.IVL's offices.

Just to he sure, I called three more D.V.M. offices".
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Question No : 11 of 52 Marks: 1 (Budgeted Time 1 Min) =) =

Choose the correct sentence from the following:

[Answer | Please select your correct option )

Crur philosophy teacher thinks that: Einstein meant: that ;we cannot stop war hy waging war.
I

Our philosophy teacher thinks that, Einstein meant that, we cannot stop war hy waging war.

Our Philosophy teacher thinks that, Einstein meant that; we cannot stop war by waging war.

Crur philosophy teacher thinks that Einstein meant that we cannot stop war by waging war.
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Question No : 12 of 52 Marks: 1 (Budgeted Time 1 Min) =)

Choose the sentence with the correct punctuation.

[Answer | Please select your correct option )

You asked for forgiveness, he granted it to you.
-~

You asked for forgiveness: he granted it to you.

You asked for forgiveness he granted it to you.

You asked for forgiveness; he granted it to you.
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Question No : 13 of 52

Marks: 1 (Budgeted Time 1 Kin)

=

Choose the sentence with the correct comma placement.

[Answer | Please select your correct option )

Please Ali, come home as soon as you can.
I

Please, Ali, come home as soon as you can.

Please, Ali come home as soon as you can.

Please Ali, come home, as soon as you can.
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Question No : 14 of 52

Marks: 1 (Budgeted Time 1 Min)

=

Choose the correct option from the following:

Like a table, a har graph can represent numerical quantities which is done using rectangles called ---.

[Answer | Please select your correct option )

pie chart
-~

all of the ahove
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Question No : 15 of 52 Marks: 1 (Budgeted Time 1 Min) =)

Which one of the following usually i —

[Answer | Please select your correct option )

Cover letter
I

Adjustment letter

Correction letter

Credit request
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Question No : 16 of 52 Marks: 1 (Budgeted Time 1 Min)

‘Which one of the following is generally organized by direct approach and receives a favorahle reaction?

[Answer | Please select your correct option )

Business message
-~

Bad news message

Good news message

Routine message
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Question No : 17 of 52

Marks: 1 (Budgeted Time 1 Kin)

=

‘Which one of the following aims to infl the andi and depends heavily on strategic planning?

[Answer | Please select your correct option )

Considerate message
I

Courteous message

Informative message

Persuasive message
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Question No : 18 of 52

Marks: 1 (Budgeted Time 1 Min)

=

‘Which one of the following would he unethical to use in a persuasive message?

[Answer | Please select your correct option )

Consideration of audience needs
-~

The "you" attitude

Manipulation

Persuasion

Start Time: 121 AM

Paper. aspx

=

For Solved Visit VU Answer



https://vustudents.pk/

For Solved Visit VU Answer

System (CLIENT) YUTES all 2012 (FinalTerm} ... - Windows Internet Explorer

@ St |i hittp: flocathost /¥ UTES client{Instructions, aspx 4| *2 || X | |} Live search

Fle Edt Yew Faverites Tools Help

Favorites & | Suggested Sites = @ | Web Slce Gallery ~

{& 0 Examination System (CLIENT) VUITES 6.5 ¢ Fall‘..i | 3 Bl ¢ 0 8 v Pager Sofety v Tools |

Question No : 19 of 52 Marks: 1 (Budgeted Time 1 Min) =)

Choose the correct option.

One fundamental principle of effective writing is to put the key information:

[Answer | Please select your correct option )

at the heginning
I

in the middle

None of the Above
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Question No : 20 of 52 Marks: 1 (Budgeted Time 1 Min) =)

Something that stands for another thing ially an ohject repr ing an ahstraction is called:

[Answer | Please select your correct option )

Pagination
-~

Equation

Acronyms
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Question No : 21 of 52 Marks: 1 (Budgeted Time 1 Min) =)

How do you define "huilding credibility'? —

[Answer | Please select your correct option )

Try to earn confidence of strangers especially those predisposed to he skeptical or antagonistic.
I

Giving your audience a preview of what’s ahead adds to your authority and more importantly, helps people understand your message.

Arousing audience’s interest

The relationship you have with your audience
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Question No : 22 of 52 Marks: 1 (Budgeted Time 1 Min) =)

‘Which one of the following represents prefatory parts, text and supplementary parts?

[Answer | Please select your correct option )

Formal report
-~

Informal report

Analysis report

Progress report
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Question No : 23 of 52 Marks: 1 (Budgeted Time 1 Min) =)

Choose the best option from the following:

‘Direct Approach’ has another name that is

[Answer | Please select your correct option )

Deductive
I
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Question No : 24 of 52 Marks: 1 (Budgeted Time 1 Min) =)

Choose the correct sentence.

[Answer | Please select your correct option )

The data was readily availahle.
-~

The data was readily-available

The data was readily, available.

The data was readily; available.
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Marks: 1 (Budgeted Time 1 Min) =)
Choose the correct option from the following:

The hasic divisions of a formal report are: prefatory parts, --—-----——-- and supplementary parts.

[Answer | Please select your correct option )

written parts

e

added parts
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Question No : 26 of 52
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Choose the correct option.

Marks: 1 (Budgeted Time 1 Min) =)

‘Which one of the following proposal sections is found in the discussion of internal validity?

[Answer | Please select your correct option )

Procedures

o

Results and findings

Key terms
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Question No : 27 of 52

Marks: 1 (Budgeted Time 1 Min) =)

Choose the correct option.

& e . -

one put forward formally or officially denotes.............

[Answer | Please select your correct option )

Conclusion

e

Recommendation

Resources
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Question No : 28 of 52

Marks: 1 (Budgeted Time 1 Min) =)

Choose the best option from the following:

The purpose of visual aids should he .

[Answer | Please select your correct option )

to simplify the data
-~

to provide information

to make the document interesting

all of the ahove
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Question No : 29 of 52

Marks: 1 (Budgeted Time 1 Min) =)

Choose the correct option from the following:

‘What is a "title fly'?

[Answer | Please select your correct option )

Title fly is a page with four blocks of information.
I

Title fly is a plain sheet of paper with only the title of the report on it.

Title fly is a page with the name, title, and address of the person or organization writing the report.

None of the ahove.
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Question No : 30 of 52

Marks: 1 (Budgeted Time 1 Min) =)

‘Which one of the following facts does support the report writing?

[Answer | Please select your correct option )

Discussions

o

Introduction
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Question No : 31 of 52 Marks: 1 (Budgeted Time 1 Min) =)

How many elements are found in general superstructure of reports?

[Answer | Please select your correct option )

Three
I
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Question No : 32 of 52 Marks: 1 (Budgeted Time 1 Min) =)

Choose the correct option.

The act of considering or examining something in order to judge its value shows:

[Answer | Please select your correct option )

Credibility
-~

Evaluation

Conciseness
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Question No : 33 of 52 Marks: 1 (Budgeted Time 1 Min) =)

Adisplay of .....................1s one of the key factors in oral presentation.

[Answer | Please select your correct option )

non verhal gestures
I

spoken fluency

confidence

Start Time: 1.21 AM 1 ot
S N A D
7 ! = = '\

U Examination System (CLIENT) YUTES 6.5 ::.... Fall 2012 (FinalTerm) indows Internet Explorer
@\’: | ® |e; http:}/localhost¥UTESdient Instructions. aspx j B *2 | | H Live Search

Fle Edt Wew Favorites Tools  Help

B

- Favorites ‘ e & Suggested Sites ~ @ | Web Slice Gallery ~

8 U Examination System (CLIENT) VUTES 6.5 :::... Fall... | I 5 - B) - 0 #= - Page~ Sofety~ Toose @e

Question No : 34 of 52 Marks: 1 (Budgeted Time 1 Min) =) E

Choose the best option from the following:

Software functional specifications usually contain:

[Answer | Please select your correct option )

assumptions, resources
o

cost target, maintenance

orientation specifications and functional specifications
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Question No : 35 of 52

Marks: 1 (Budgeted Time 1 Min) =)

Analysis resembles other techniques of paragraph development like....

[Answer | Please select your correct option )

subtraction
I

classification

Start Time: 1:21 AM
o

System (CLIENT) YUTES 6. all 2012 (FinalTerm})
@\’i | ® |e; http:}/localhost¥UTESdient Instructions. aspx

Fle Edt Wew Favorites Tools  Help

B

Windows Internet Explorer

el X I,'th—.iearth

avorites | 3% @ | Sugoested Sites = ] Web Slice Gallery ~
{8 vU Examination System (CLIENT) VUTES 6.5 iz, Fall.. | I

% - B - 2 e o~ Page-
Question No : 36 of 52

Marks: 1 (Budgeted Time 1 Min)

Choose the best option.

A courteous close

[Answer | Please select your correct option )

Indicates what should happen next
-~

Satisfy reader’s information

Reinforces positive tone

Conveys information effectively
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Question No : 37 of 52 Marks: 1 (Budgeted Time 1 Min) =)

Visual aids perform which of the following functions?

[Answer | Please select your correct option )

Emphasizing important points
I

Tustrating how things work

Tustrating how things related to one another

All of given option
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Question No : 38 of 52 Marks: 1 (Budgeted Time 1 Min) =)

Selecting a speech topic is often the part of preparing a speech.

[Answer | Please select your correct option )

easiest
-~

least time-consuming

most difficult

least important
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Question No : 39 of 52

Marks: 1 (Budgeted Time 1 Min) =) =

‘Which of the following is INOT appropriate when choosing support for a speech?

[Answer | Please select your correct option )

relying on one's own personal experience
I

conducting interviews or contacting experts

making use of the library

using the evidence even if it is extremely outdated
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Question No : 40 of 52

Marks: 1 (Budgeted Time 1 Min) =)

Select the sentence with correct punctuation.

[Answer | Please select your correct option )

She always enjoyed: sweets, chocolate, marshmallows and toffee apples.
-~

She always enjoyed sweets chocolate marshmallows and toffee apples.

She always enjoyed sweet's, chocolate, marshmallow's and toffee apple's.

She ahways enjoyed sweets, chocolate, marshmallows and toffee apples.

Start Time: 121 AM

Paper. aspx

For Solved Visit VU Answer



https://vustudents.pk/

For Solved Visit VU Answer

System (CLIENT) YUTES all 2012 (FinalTerm} ... - Windows Internet Explorer

@‘ )@ [@] http: flocalhost/UTES et Instructions aspx =& [[#2] x| [P Live search

Fle Edt Yew Faverites Tools Help

- Favorites & | Suggested Sites = @ | Web Slce Gallery ~

(& U Examination System (CLIENT) VUTES 6.5 ; Fall‘..| | «*}7 v B v = e v Pager

Safety = Tools « |

Question No : 41 of 52 Marks: 2 (Budgeted Time 4 Kin)

=

IName the ‘Specifications’ that are commonly used in computer industry.

‘Answer | Please click here to Add Answer )
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Question No : 42 of 52 Marks: 2 (Budgeted Time 4 Iin)

=

How can different elements of punctuation he used in a correct sequence?

[Answer | Please click here to Add Answer )
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Question No : 43 of 52 Marks: 2 (Budgeted Time 4 Kin)

=

Why does a resume need to he sharply focused?

‘Answer | Please click here to Add Answer )

B e e E A A e |

[ormal 2 | =z =Zie T Hl

q

Start Time: 1:21 AM

e

ion System (CLIENT) YUTES 6. all 2012 (FinalTerm} Windows Internet Explorer

@:j y @ [@] http: flocalhost ¥UTESchent Instructions aspx || #2/[x [ [ 2 Live search

Fle Edt Wew Favorites Tools  Help

avorites | 4 | Suggested Sites = @ | Web Slce Gallery =

{8 vU Examination System (CLIENT) VUTES 6.5 iz, Fall.. ‘ | T - B - 2 o= - page~

Safety - Tools -

Question No : 44 of 52 Marks: 2 (Budgeted Time 4 Iin)

=

Define pagination.

[Answer | Please click here to Add Answer )
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Question No : 45 of 52 Marks: 3 (Budgeted Time 6 Min)

=

What are the general rules for capitalizing letters?

‘Answer | Please click here to Add Answer )
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Question No : 46 of 52 Marks: 3 (Budgeted Time 6 Iin)

=

How can a writer accomplish transition in his writing?

[Answer | Please click here to Add Answer )
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Question No : 47 of 52 Marks: 3 (Budgeted Time 6 Min) =)

‘What are the three strategies for writing effective proposals?

‘Answer | Please click here to Add Answer )
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Question No : 48 of 52 Marks: 3 (Budgeted Time 6 Min) =)

Comment on the implication of the following statement.

“Making a false statement in a sales letter is fraud if the recipient can prove that”

[Answer | Please click here to Add Answer )
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Question No : 49 of 52 Marks: 5 (Budgeted Time 10 Min) (=]

‘Which characteristics are required to ensure ‘Completeness’ to a document?

‘Answer | Please click here to Add Answer )
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Question No : 50 of 52 Marks: 5 (Budgeted Time 10 Min) =]

In what ways ideas can be linked in an oral presentation?

[Answer | Please click here to Add Answer )
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Question No : 51 of 52 Marks: 5 (Budgeted Time 10 Min) (=]

Write down any three components of an abstract. Elaborate -

‘Answer | Please click here to Add Answer )
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Question No : 52 of 52 Marks: 5 (Budgeted Time 10 Min) =]

Correct the sequence of Tenses in the following sentences. =

Al said that he had worked hard all day, that he was tired and that he will go to bed early.
The hoy ran away from home. He will never come back.

Had the man ever told you that he has been heaten by her wife first time?

The man reported the fact that he has heard a shot in the street to the police.

[Answer | Please click here to Add Answer )
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Question No : 52 of 52

Marks: 5 (Budgeted Time 10 Min) (=] =

Al S4IU AL IE 0dU WUTKEU Jaru il Udy, Uit 18 Wis UIEU diil ULldl 0E will gU L0 UEU eary. -
The hoy ran away from home. He will never come hack.

Had the man ever told you that he has heen heaten hy her wife first time?

The man reported the fact that he has heard a shot in the street to the police.

John had a very good memory, which he had always thought of as a great advantage. He stores up the things his friends said to him and if he did not understand them

[Answer | Please click here to Add Answer )
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